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ITosno:xxenune
0 Mepax HeJONMyIeHUs COCTABJIEHUS HEO(PUUNAIBLHONH OTYETHOCTH
U MCIOJIb30BAHUSA MOJIEIbHBIX JOKYMEHTOB
MYHHIMIAJIbHOTO Ka3€HHOI0 00111€00Pa30BaTEIbLHOI0 YUPeKIeHUs
«HoBomucerckasi cpeHsisi 001eo0pa3oBarebHas MIKOJIA)

Hacrosimee Ilonoxkenue pa3paboTaHO B IENSIX HEIOMYIIEHUS COCTaBICHUS
HEO(pUIIMATBHOM OTYETHOCTM M  HCIOJIb30BaHUS MOJJEIbHBIX JIOKYMEHTOB B
MYHUIIMTIAJIBHOM Ka3eHHOM 00111eo0pa3oBaTeibHOM  yupexkiaeHuu «HoBoucetckas
cpenHssi  obmieoOpa3oBaTeibHasi IIKOJa», B COOTBETCTBUU CO crTartbeir 13.3
®enepanpHoro 3akoHa oT 25 aexadbpst 2008 roga Ne 273-d3 «O npoTuBOAECHCTBUU
KOPPYIIUN».

1. O01mme noJio:keHust

1.1. OT4YeT - 3TO MUCbMEHHOE WM YCTHOE COOOIIEHNE IO KOHKPETHOMY BOIIPOCY,
KOTOPO€ OCHOBAHO HA IOKYMEHTAJIbHBIX TaHHBIX.

1.2. «/lokyMeHT» - 3TO JOKYMEHT, CO3JaHHBIA TOCYAapPCTBEHHBIM OPraHOM,
OpraHoM MECTHOI'O0 CaMOYIpPABJICHHS, IOPUAWYECKUM WIA (DUINYECKUM JULOM,
O0(OPMJIEHHBIN B YCTAHOBIIEHHOM MOPSIIKE U BKIIIOUEHHBIN B I0KyMeHTo000poT MKOY
«Hosowucerckass COLLD».

1.3. «JlokymeHTUpOBaHue» - (uxcanus wuHGOpPMALMK HA MaTepHAIbHBIX
HOCHUTEJISIX B YCTAHOBJIICHHOM IOPSIZIKE.

1.4. IToNIMHHOCTh JOKYMEHTOB YCTaHABIMBAETCS MYTEM MPOBEPKH MOIJIUHHOCTH
MOANMCEN JOJDKHOCTHBIX JIMI] W COOTBETCTBHSI COCTABJIICHHMS JOKYMEHTOB JaTam
OTpa)X€HUs B HUX orepaiui, uadpopmaiu, GakToB u T.1.

2. IMopsaok geiicTBUM NPU OOHAPYKEHNH UCIIOJIb30BAHMS MOAEJIbHbIX
JAOKYMEHTOB M COCTABJICHHSI HeOPUUMAIBbHON OTYETHOCTH
2.1. I[Ipy  oOHapy>XeHMH  COCTaBJCHUS  HEOPUIMATBLHONW  OTYETHOCTH

NOJDKHOCTHBIE JIMIA, B YbHM IIOJIHOMOYHS B COOTBETCTBUH C JOJDKHOCTHBIMH
00S3aHHOCTSIMU BXOJUT MOATOTOBKA, COCTaBJICHHWE, MPEJICTABIICHUE W HaIpaBJICHUE
OTYETHOCTH HECYT MEpPCOHAIBHYIO OTBETCTBEHHOCTb 33 COCTaBJICHHE HEO(ULHUATBLHON
OTYETHOCTH U MCIOJIb30BAHUS TIOAIEIBHBIX JOKYMEHTOB.

2.2, JIOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY JIMILY 3@ COCTaBJICHUE JOKYMEHTOB
[0 CBOEMY HAINpPABJICHUIO JAEATEIbHOCTH, HEOOXOJUMO BECTH HEMOCPEIACTBEHHBIN
KOHTPOJIb W PEryJIIpHO OCYLIECTBIATh IPOBEACHUE MPOBEPOK HA IpEaAMET
NOJJIMHHOCTH ~ JOKYMEHTOB, OOpa3yloIIUXCsi y  CIEeUHaIUCTOB  (PabOTHHKOB)
YupexxneHus, HaXOAAIMUXCs Y HETO B IIPSMOM ITOJYMHEHUH.

2.3. [Ipn mpoBeneHMH NMPOBEPOK YUYUTHIBATH, YTO MOJJIMHHOCTH JTOKYMEHTOB
YCTaHABIIMBAETCA IIyT€M IPOBEPKU PpEAIBHOCTH HMEIOIIUXCA B HHUX IOAIUCEH
JNOJDKHOCTHBIX JIMLl U COOTBETCTBUSA COCTABJICHUS JOKYMEHTOB 1aTaM OTPAKCHUS B HUX



omeparuii, unpopmanuu, GakToB U T. 1.

[Ipy uyTeHMH TOKYMEHTOB, IOCIE YCTAHOBIEHHS HMX IOJJMHHOCTH, MPOBEPSTH
JIOKYMEHTBHI IO CYIIECTBY, TO €CThb C TOYKH 3PEHHUS JIOCTOBEPHOCTH, 3aKOHHOCTHU
OTpa)KEHHBIX B HUX XO3IUCTBEHHBIX orepanuii, uHpopMaiuu, pakrax u T. .

2.4.  JIOCTOBEpHOCTb  omepauui, 3a(UKCUPOBaHHBIX B  JIOKyMEHTaX,
IpPOBEPSETCS] M3YYCHHEM JTHUX U B3aUMOCBS3aHHBIX C HUMH JTOKYMEHTOB, OIPOCOM
COOTBETCTBYIOIIUX JOJDKHOCTHBIX JIMI, OCMOTPOM OOBEKTOB M T.J. 3aKOHHOCTb
OTP@XEHHBIX B JOKYMEHTaxX OIepalfii yCTaHABIMBAETCA IIyTEM TPOBEPKU HX
COOTBETCTBUS JIEHCTBYIOLIEMY 3aKOHOAATEIbCTBY.

25. Ilpu BoIsiBIeHHH (PAKTOB MCHOJIB30BAHUS TMOJJCIBHBIX JOKYMEHTOB
HE3aMEeUINTEIbHO HHMOPMHUPOBATh TUPEKTOpa YUpPEXKICHHUS, a TakkKe MPHUHATDH
COOTBETCTBYIOIINE MEPHI IO HEIOMYIIICHUIO COCTABIICHUSI HEO(DUITUATHHON OTYETHOCTH
Y UCTIOJIB30BaHUS MOAETBHBIX TOKYMEHTOB.

3. 3aki4HTeIbHAA YACTh
3.1 N3menennss u pononHeHus K llonoxeHuto o0 Mepax HEIONMYLIECHUs
COCTaBJICHHSI HEOPUITUATHLHON OTUYETHOCTH U MCIIOJIH30BAHUS MOICIbHBIX JOKYMEHTOB
B MKOY «HoBoucerckas COIIl» yTBepKHarOTCd MNPUKA30M JUPEKTOpa IO

YUPEXKICHHUIO.

32.  Cpok nerictBus faHHOTO I1010XKEHUS HE OTpaHUYEH.

3.3. Hacrosimee IlonoxkeHne MOXKET OBITh OTMEHEHO TOJBKO pEHICHUEM
TUPEKTOPA YUPEKACHUS.

34.  Hacrosmee IlonoxeHnue BCTynaeT B CUIy ¢ MOMEHTA €ro YTBEPKACHUS U
NeNUCTBYyeT 0€CCPOUHO.

3.5. C Ttexkcrom Hactosdmero IlonmoxeHnuss paOOTHUKK — YUpexaeHHS,

HCTIOCPCACTBCHHO OCYIICCTBIIAIOIHNE ACATCIBHOCTD IO COCTABJICHHUIO JOKYMCHTAIIUH, a
TAKKC JOJIZKHOCTHBIC JIMIId, OTBCHAIOIIUC 3ad IIOATIOTOBKY, COCTABJICHHUC, HAIIPABJICHHUC
OTYCTHOCTH OOJI2KHBI OBITH 03HAKOMJICHBI 1o POCIIHUCE.
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