YTBEpKICH
nocta”oByieHueM [ naBel Kamenckoro
TOpPOJICKOTO OKpyTa

ot 28.12.2020 Ne 1937
«O0 yTBepkJIeHUU AJIMUHUCTPATUBHOTO

perilaMeHTa IIPENOCTABICHUS
MYHHULIUIIATIbHOU YCIIyTH
«IIpenocraBnenue IIyTE€BOK B

OpraHu3alMd  OTAbIXa JeTed M HX
037I0pOBJICHHSI B ydeOHOe Bpems (3a
VCKJIIIOYEHUEM JIETEU-CUPOT U JIETEW,
OCTaBIIUXCS O€3 MOMEUYeHUs] POJUTENEH,

JIeTEeMH, HaXOISIIIUXCS B TPYAHOU
YKU3HECHHOU CUTYAITUHN)» B
MYHULIHUIIAIIBHOM oOpa3oBaHUU

«KameHCKHi1 TOpOICKON OKPYT»

AJIMHHUCTPATUBHBIN perjiaMeHT
NpeaocTaB/JIeHus MyHHUHMIIAJbHOM yeayru «IlIpexocraBiieHue nyreBok B
OPraHu3alMu OTABIXA JIeTell U UX 0310POBJICHUA B y4yeOHOe BpeMd (3a
HCKJIIOYEHHUEM JIeTeii-CHPOT M JieTeil, 0CTABIIUXCH 0e3 IoNneYeHus1 poauTeie,
AeTel, HAXOAAIIUXCH B TPYAHOM 'KU3HEHHOM CUTYallil)» B MYHULMIIAJIbHOM
oOpasoBannu «KaMeHCKHH rOPOICKOH OKPYI».

1. O0umme MoJI0KEeHU
IIpeamet peryJimpoBaHusi perjaMeHTa

1. AIMUHHUCTPAaTUBHBIA PETIAMEHT MPEJOCTABICHUS] MYHUIIMIIAIBLHON YCIyTH
«IIpenocTaBieHre B OpraHU3aIuu OT/AbIXa JETEH U UX 03[I0POBJICHUS B yueOHOE BpeMs
(3a MCKIIFOYEHUEM JeTeH-CHPOT M JIETCH, OCTaBIIMXCS O€3 IONEUYCHUS POJIMUTEIICH,
JeTel, HaXOJAIIUXCA B TPYAHOM IKU3HEHHOM CHUTYyallMu)» B MYHULIHUNAILHOM
oOpazoBanuu «KameHckuil ropoickod OKpyr» (nanee — perjaMeHT) YCTaHaBJIMBaET
MOPSAIOK M CTaHAAPT NPEAOCTaBieHUs MyHHUIMNAIbHOM ycinyru «lIpegocraBienue
MyTEBOK B OpraHu3alliyd OTJbIXa JCTeH W MX O3J0pOBJEHUS B y4yeOHOE BpeMs» B
MyHULIMNIATBHOM  oOpa3zoBanun  «KameHckuit  ropojckoit  okpyr» (maimee —
MYHULIMNATbHAS YCIyTra) W OMNpeAeiseT MOpSI0K, CPOKM U IOCIeI0BaTEeIbHOCTD
JNeUcTBUN  (aAMUHHCTPATUBHBIX TPOIEAYp) TMpPU MPEIOCTABICHUH IYTEBOK B
3arOpOJHBIC CTAILIMOHAPHBIE O3/I0POBUTENBHBIC JArepsi, CaHATOPUM U CAHATOPHO-
O370POBUTENIbHBIC Jlarepss Ha TeppuTopun CBepaaoBckod obmactu (mamee —
OpraHu3aly OTAbIXA JETEU U UX 03[I0POBIICHUS).

2. PeriiaMeHT yCTaHaBIMBAET CPOKH U TOCIEA0BATEIIBHOCTh aIMUHUCTPATHBHBIX
npoienyp YmpaBieHUs: oOpa3oBaHUsS AJMUHUCTPAIIMU MYHHIIUIAIHHOTO 00pa30BaHUS
«KaMmeHCkHil TopoJcKoil OKpyr» (Jajiee — YHNOJTHOMOYEHHBIM OpraH, YIpaBliCHHE
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06pa3013aHH51), B IIOABCAOMCTBCHHBLIX OpraHHU3aluiax YIIOJHOMOYCHHOI'O OpraHa,
OCYHICCTBILICMBIX IIpU IIPCHOCTABICHHUHN IIYTCBOK B OPraHHU3allMM OTAbIXA I[GTGﬁ n HUXx
0340pPOBJICHHA, IMOpPAI0K B3aHMOHCﬁCTBHH MCIKIAY JOJDKHOCTHBIMH JIMnaMu,
BSaHMOHeﬁCTBHH C 3asBUTCIISAMMU.

Kpyr 3asBurenei

3. 3asgBUTENSIMA HA TOJYYCHHE MYHHUIUMAIBHOW YCIYTU SBISAIOTCS POIUTEIN
(3aKOHHBIE TPEACTABUTENIM) HECOBEPIICHHOJETHUX JETeil B Bo3pacte oT 6 Jner 6
mecseB 10 18 ner, xenaromume npuodpecTy peOeHKY MyTEBKY B OpPraHU3allid OTAbIXa
JIeTel U UX 03JJ0POBJICHUS, TMO0 YIOJIHOMOYECHHbIE MPEACTABUTENH IOPUANUECKUX JIUII,
dbopMupyIOIUX 3asBKM Ha O3JI0pPOBJIEHHME JIETe COTPYIHUKOB OpraHU3aIlH,
JNEUCTBYIOIIME HA OCHOBAaHMM JOBEPEHHOCTM OT HMMEHU OPHUINYECKOIro JIMIA,
3aBEPEHHOM MOJINUCHI0 PYKOBOAMTENS OpraHU3alMd M T€YaThl0 OPTraHU3alUU U
NeYyaThIo OpraHu3aIuy (J1ajaee — 3asBUTEIIH).

3a mpeAoCTaBICHUEM MYHUIUIIAIBHOW YCIYTM OT MMEHH 3asBUTENIECH BIIPaBe
OoOpaTUThC HX 3aKOHHBIE MPEACTABUTENM, JACHCTBYIOIIME B CHUIy 3aKOHA WIH
JIOBEPEHHOCTH, O(DOPMIICHHOW B COOTBETCTBUU C 3aKOHOJATEIBCTBOM Poccuiickoii
denepanum.

TpeGoBanus k nopsiaAKy HHGOPMHPOBAHMSA O MPEIOCTABICHUHU
MYHUIUNAJIbHON YCJIYTH

4. UndopMupoBaHue 3asBUTENICH O MOPSAKE MPEIOCTABICHUS MYHHUIIUTIAIbHON
YCIYTM  OCYUIECTBIIIETCS.  HEMOCPEACTBEHHO  MYHUIMIAIBHBIMH  CIIYXKaIlllUMH,
COTPYIHHMKAMHU YIOJHOMOYEHHOTO OpraHa MpH JIMYHOM TpHeMe U 1o Ttenedony, a
Takke depe3 [ocymapcTBeHHOe Oro/keTHOEe yupexaeHue CBepyIoBCKOM obnactu
«MHOTO(YHKITMOHAIbHBIT LEHTP IpeAOCTaBICHUS roCyJ1apCTBEHHBIX U
MYHUITUTIATBHBIX YCIyr» U ero ¢umuansl (gajiee — MHOTO(QYHKIIMOHATBHBIA IIEHTP
MPEAOCTaBICHUS TOCYJIApPCTBEHHBIX M MYHUUMNAIbHBIX ycayr). [IMCbMeHHBIH OTBET
JlaeTCsl Ha MUCbMEHHOE OOpaleHre 3asBUTES.

5. Mudopmanuss 0 MecToHaXOXACHUH, Tpadukax (pexume) padoOThl, HOMEpax
KOHTAKTHBIX Tele(OHOB, aapecax JJICKTPOHHOM MOYThl M O(QUIIMAIBHBIX CaWTOB
VYnpanenus oOpazoBaHusi, HHPOpMAIIMS O MOPSIKE MPEIOCTABICHHUS MYyHUIUIIATbHON
YCIYTM W YCIYT, KOTOpPbIC SBISIOTCS HEOOXOAUMBIMU U 00S3aTENbHBIMU IS
NpEeOCTaBJACHNUS ~ MYHULMOAIBHOW  YCIyrW,  pasmenieHa B (denepaibHOU
rOoCyAapCTBEHHOW MHQPOPMAIMOHHON cucTemMe «ENWHBIN MOpTan TOCYyJAapCTBEHHBIX U
MYHUITUNATBHBIX  yeayr (pyHkiuid)» (manmee — EauHblii moptanm) mo  aapecy
(https://www.gosuslugi.ru), AHWC  «E-ycmyru.  OOpasoBanue» 1O  ajpecy
https://eservices.asurso.ru/\WWeb/Login, ®a odunmamrsHOM caiite AJIMUHUACTPALAN
MYHHUIUIIATLHOTO 00pa3oBanus «KameHckuii ropojackoit okpyr»(https://www.kamensk-
adm.ru), Ha oduIUANbHBIX caiiTax B ceTd VHTepHET M MHPOPMALMOHHBIX CTCHIAX, a
TaKKe  MPEIOCTABIIACTCS  HEMOCPEACTBEHHO  MYHMIIUIAIBHBIMUA  CIIYXKalllUMH,
COTPYJIHHUKAMHU YIOJJHOMOUYEHHOI'O OpraHa IpH JIMYHOM MpHUEME, a TaKkKe 1Mo TeaedoHy.



https://www.gosuslugi.ru/
https://eservices.asurso.ru/Web/Login
https://www.kamensk-adm.ru/
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[TucbmenHble oOpailieHus 3asgBUTENs (B TOM YHUCJE TEpelaHHbIE MPU MOMOIIU
bakCUMWIBHOW W DJIGKTPOHHOM  CBSI3M) O  TPENOCTaBiICHUU  MHGOpMALUH
paccMaTpuBaIOTCS JIOJDKHOCTHBIMHM JIMIIAMUA  YTIOTHOMOUYEHHOTO OpraHa B TEUY€HHUE
TPUILIATH THEH CO JHS pEerucTpaliy oOparieHus.

Jluem peructpanuu oOpallleHus SIBISETCA JIeHb €ro TMOCTYIJICHUS B
YIOJIHOMOYEHHBIN OPraH.

6. OCHOBHBIMU TpeOOBAaHUAMU K HH(DOPMHUPOBAHHIO TpaKJaH O TMOPSIKE
MPEIOCTABICHUS] MyHUIIUIIAJIBHON YCIYTH U YCIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU
U 00s3aTeNbHBIMU ISl TMPEAOCTABICHHUS MYHHUIMIIATBHOM  yCIYTH, SBISIOTCS
JIOCTOBEPHOCTH MIPEIOCTABIIIEMOI HH(GOPMAIIUH, YETKOCTh B M3JI0OKEHUH HHPOPMAIIH,
MOJIHOTa UHHOPMHUPOBAHUS.

7. Ilpu oOmieHnu ¢ rpaxaaHaMu (Mo TenedoHy WM JIMYHO) MYHUIIMIIATbHBIC
CIIy’Kalllie, COTPYAHUKH YIOJHOMOYEHHOIO oOpraHa JOJDKHbI —KOPPEKTHO H
BHUMATEJIbHO OTHOCUTBCS K IpakJaHaM, HE YHU)Kasl UX YECTH U JIOCTOMHCTBA. Y CTHOE
MHPOPMUPOBAHUE O TMOPSAKE MPEIOCTABICHUS MYHHUIUNAIBHON YCIyTrd TOJIKHO
IPOBOAUTHCA C UCTIOIB30BAaHUEM O(PUILINATBHO-IEIIOBOTO CTUJIS PEUH.

8. MudopmupoBanue rpakgaH O TOPSAKE MPEIOCTABICHUS MYHUIMATHHON
YCITyTH MOKET OCYIIECTBISITHCS C HCTIOIh30BAaHUEM CPEACTB aBTOMH(GOPMHUPOBAHUS.

Pa3nen 2. CtanaapTt npeaocTaB/jieHiusl MyHHIUNAJbHON yCJIyru
HanMeHoBaHHe MYHHIIUIIAJIBHOM YCJIYTH

9. HammenoBanme myHuIunaibHo ycimyru — «lIpemocraBiieHne myTeBOK B
OpraHu3alliy OTJbIXa JIETeH M UX O3J0POBJICHHS B yueOHOE BpeMsd (3a UCKIIOYCHHEM
JeTEeH-CUPOT M JICTeH, OCTAaBIIMXCs 0€3 MOMEUYCHUsST pOaUTENeH, AeTeH, HaXOIAIUXCS B
TPYJIHOM >KU3HEHHOUN CUTYaIIUN)».

HaumMeHoBaHMe OPraHOB M OPraHU3aIMii, O0palleHue B KOTOPbIe HE00X0IUMO 1JIsI
NpeI0CTABIEHNS] MYHUIMNIAJIbHOMN yCIyrH

10. Opranom, nOpeaOCTABISIONIMM MYHULIHUNAIBHYIO  YCIYTy, SIBIISIETCA
VYopainenue  oOpa3oBaHus ~ AJIMHHHUCTPAllMM ~ MYHULMIIAIBHOTO  0Opa3oBaHUs
«KamMeHCKkHi1 TOpOICKON OKPYT».

11. Ilpu mnpengocTaBlieHUH MYHULMIIAIBLHON YCIyrM B KayeCTBE HCTOUYHHUKOB
MOJIYYeHHS IOKYMEHTOB, HEOOXOUMBIX Uil IPEAOCTABIICHUS MyHUIIMNIAIBHON YCIIyTH
He TpeOyeTcs MPUHATHE y4acTHsl M OOpalleHHe B OpraHbl roCyJapCTBEHHOW BIIACTH,
OpraHbl  TOCYJAapCTBEHHBIX  BHEOIOMKETHBIX  (OHIOB, OpPraHbl  MECTHOIO
caMOyMpaBJieHUs] MYHUIMIAIbHBIX 0Opa3zoBaHuil B CBepASIOBCKON 00JAaCTH U WHBIC
OpraHU3alyH.

12. 3ampemaercss TpeOoBaTh OT 3asgBUTENS MPEAOCTABICHHUS JOKYMEHTOB U
uHGOpMAllMU WM OCYIIECTBICHUS ACHCTBUM, MPEICTABICHUE WM OCYIIECTBICHHUE
KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU MPABOBBIMU aKTaMH, PETYIUPYIOIIMMHU
OTHOUIEHUS, BOBHUKAIOIIME B CBSA3M C MPEIOCTABIEHUEM MYHMIMMNAIBHOW YCIYyTH, a
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TaK)K€ IPEACTAaBICHUS JOKYMEHTOB U HMH(OpMalMM, KOTOpbIE HaxOJiITCs B
pPacCHOpsDKEHMHM  OPraHOB, IPEJOCTABILIIOIIMX MYHUIUNAIBHYIO  YCIYTy, HHBIX
rOCYAApCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS W OpPraHU3aluil, B
COOTBETCTBMM C HOPMATUBHBIMH IpaBOBbIMM akTamu Poccuiickon ®enepanun,
HOPMATHUBHBIMU TPaBOBBIMU akTaMu CBEpUIOBCKOM 00JacTM W MYHHIMIIAIbHBIMU
npaBOBBIMU akTaMu (moamyHKT 3 m.l1 ct. 7 @enepanbHoro 3akoHa oT 27.07.2010 Ne
210-®3 (pen. ot 31.07.2020) «O6 opranuzanuu IpeaoCTaBICHUSI TOCYJaPCTBEHHBIX U
MYHULUOATBHBIX YCITYT»).

Onucanmue pe3yJdabTaTra npeaocraBJICHNA MyHI/IHI/IHaJ]bHOﬁ ycayru

13. KoHeuHbIM pe3ysbTaToM MPEAOCTABICHUS MYHUIIMTIATLHON YCIIYTH SIBIISIETCS .

BbIJlaua MYTEBKU B OpraHU3aIlMM OTHbIXa JETeH U UX O3/I0pOBJIEHUS B Yy4eOHOE
BpeMs Ha Tepputopun CBEepAJIOBCKON 00J1aCTH;

BblJjaya 3asBUTEII0 MOTHUBHPOBAHHOIO OTKa3a B MPEJOCTaBICHUHM IyTEBKHU
B OpraHM3allid OTAbIXA JIETEW W UX O3/I0POBJIICHUS C YKa3aHHEM MPUYHUHBI OTKa3a IO
dbopme corsiacHO MPUIoKEeHUI0 No 2 K perjiaMeHTy.

Cpok npeaocraBjieHUsI MyHHIIUINIAJIBbHOMN YCJIYTH, B TOM YHCJIE ¢ Y4eTOM
HEe00X0AUMOCTH 00pallleHUs] B OPraHU3AUN, YYACTBYOIIHME B NIPEI0CTABJICHUN
MYHHMIUNAIbHOMN YCJIYTH, CPOK IPUOCTAHOBJICHUS NMPEI0CTABJICHUSA
MYHHMIUIIAJIBHON YCJIYTH B CJIy4ae, eCJIM BO3MOKHOCTDH IPUOCTAHOBJICHUS
NpeAyCMOTPEHA 3aKOHOAATeJIbCTBOM Poccuiickoit Denepauuu u
3aK0HO0AaTeJabCTBOM CBepAJIOBCKOM 00/1aCTH, CPOK BbIIA4H JOKYMEHTOB,
ABJISIIOLIMXCH Pe3yJabTAaTOM NPEeI0CTABJICHUA MYHUIUNIAJIBHON YCIYTH

14. Cpox npenocTaBiieHUs MYHUIIMITAIGHON YCIYTH 3aBUCUT OT 0003HAYEHHOTO
3asiBUTEJIEM CpPOKa O3JI0pPOBJIEHUS pPEOCHKa, OT CMEHHOCTH 3ae3/I0B B OpPraHU3aIUI0
OTHbIXa JE€Ted M WX O3/I0POBJIECHUS, HCUUCISETCA C MOMEHTAa IpUEMa 3asiBJICHUS
OT 3asiBUTENIsI U TMOCTAHOBKE pPeOEHKA Ha ydeT J0 BbIJIaud MYyTEBKU B OpraHU3allUU
OT/IbIXa JIETEN U UX 03I0POBJICHUS NIPU MPUHSATUU MOJOKUTEILHOTO PEIISHUS O BbIIaue
MyTEBKHU.

C yueroM oOpamieHusi 3asBUTENs 4Yepe3 MHOTOQYHKIMOHAIBHBIA IEHTP
MPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHMIUIAIBHBIX YCIYT CPOK MPEeAOCTaBICHUS
MYHULIUTATBHON YCIYTH UCUHUCISIETCSI C MOMEHTA PEeTUCTPAllUU OOpaIleHUsT 3asBUTEIIS
B YIIOJTHOMOYEHHOM OpraHe, MPeI0CTaBIISIIONINM MYHHUITUTIATBHYIO YCIYTY.

Cpok BbIIauu (IyTEBKH) PE3yibTaTa MPEJOCTABICHUS MYHUIUMIIAIBHONW YCIYTH
cocTaBiisieT He Oosee 5 pabounx AHEH /10 Havalla CMEHBI B OpraHU3aIliy OTIbIXa JeTel
U UX O3JJOPOBJICHHUS.

B cpok He mozmnee 10 paGoumx gHEH C MOMEHTa PETUCTPAIlMU 3asBICHUS B
AJIEKTPOHHOM  BHUJE, 3asdBUTENh OOpalaercss B BBHIOPAaHHYIO OpraHU3AIUI0 C
MOJIMHHUKAMU U KOMUSIMU JJOKYMEHTOB.
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HopmaTnBHBIE IPaBOBbIE AKThI, PeryJIUpYyIolIHe NpeaocTaBIeHUe
MYHUIIUNAJIbHOM YCJYTH

15. IlepeyeHbr HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOLIUX MPEIOCTABICHHUE
MYHULMOAIBHOW YCIIYTH, C YKa3aHUEM HX PEKBU3UTOB U MCTOYHUKOB O(PUIMATBHOTO
omry0nrKoBaHus pa3menieH Ha Exnaom moprane mo agpecy (https://www.gosuslugi.ru),
ANC «E-yciyru. OOpasoBanue» 1o aapecy https://eservices.asurso.ru/\Web/Login,
UH(GOPMAIIMOHHBIX CTEHJAaX YIMOJIHOMOUYEHHOTO OpraHa, a TakXke Ha Oo(UIHaIbHOM
caiitTe AJMHUHUCTpAallUd MYHUIMNAIBHOTO oOpa3zoBaHusi «KaMeHCKHil TOpoACKo
okpyr» B cetu Uutepner (https://www.kamensk-adm.ru).

YIOJIHOMOYEHHBI  OpPraH, MPEJOCTABISIIOIIUMNA  MYHHLUNAIBHYIO  YCIYTY,
o0ecrieunBaeT pa3MEIICHHE U aKTyalM3alUi0 IEepeyHsl yKa3aHHbIX HOPMAaTUBHBIX
IPABOBBIX AaKTOB Ha oO(uUUaIbHOM caiTe AJMHUHUCTPALMA MYHHUIMIIAIBHOTO
obpaszoBanus «KameHnckuil ropoackoit okpyr» B cetu MHTepHer, a Takke Ha EnuHoM
IopTaie.

HcuepnbiBaonuii nepeyeHb J0KYMEHTOB, HEO0OXOAUMbIX B COOTBETCTBUM €
3aK0HOAaTeabCTBOM Poccuiickoit @egepaunu U 3aKOHOAATEIbCTBOM
CBepayioBckoil 00J1aCTH 11l IPEAOCTABJICHUS MYHHIUNIAIBHON YCIYIH, U YCJIYT,
KOTOPbI€ SBJISIOTCHA HeOOXOAUMBIMH U 00513aTeJILHBIMU

JJIS1 IPEI0CTABJIEHUS MYHUIIUNIAJILHOM YCJIYTH, MOAJIEKAIIMNX
NpeCTABJIEHNIO 3asiIBUTEJIEM, CIIOCOOBI UX MOJIyYeHUs 3asiBUTEJIeM, B TOM YHCJIe
B 3JIEKTPOHHO# GopMe, MOPSA0K UX NMPEACTABICHUSA

16. Jlnsg mpenocTaBieHUs MYHULMOAIbHOW YCIYyTH 3asBUTENb MPEIACTABISECT B
YIOJITHOMOYEHHBI OpraH 3asBJICHUE Ha MPEIOCTaBICHWE MYHULHMNAIbHON YCIYyTH IO
dbopme, npeacTaBieHHON B puiiokeHuu Ne 1 k perinaMmenty (nanee — 3asBJICHUE).

K 3asBieHunI0 puiararoTcs CIeIyOUUe JOKYMEHTHI:

1) HOKyMEHT, yIOCTOBEpSIOIIUN JUYHOCTh 3asBUTENS (POAUTENS, 3aKOHHOTO
npejcTaBuTeNsi pedéHka): macnopt rpaxaanuHa Poccuiickoit denepanuu, macnopt
MHOCTPAHHOI'O Tpa)KAaHWHA, JTUOO WHOM JOKYMEHT, YCTaHOBJICHHBIH (eAepabHbIM
3aKOHOM WJIM MpPU3HABAEMbIH B COOTBETCTBHM C MEXAYHAPOJHBIM JOTOBOPOM
Poccuiickoit ®enmepaunn B KadeCTBE JOKYMEHTA, YJIOCTOBEPSIOUIETO JIMYHOCTH
MHOCTPAHHOI'O TPAKJAaHWHA, (AJIs1 MacrnopTa: KOMUs MEepBOM CTPAHMIIBI U CTPAHUIIBI CO
HITaMIOM MecTa peructpauuu). Ecnu 3asBieHue (MakeT JOKYMEHTOB) THEpenaéT
JIOBEPEHHOE JIMIIO0, TO MPUJIAraeTcs ellle MacnopT 1 KOMuUsA MacnopTa J0BEPEHHOTO JINIIA;

2) B ciydae OTCYTCTBHSI PETUCTpAIlMM B MYHHUIIMIAIBHOM OOpa3OBaHHM —
JOKYMEHT, TOJTBEPKIAIOMIMI MECTO JKUTEIbCTBA B JAHHOM MYHUIUIAIBHOM
oOpa3oBaHMM (JOTOBOp HailMa >XWJbsl, CBHUJETEIHCTBO BPEMEHHOW pETrUCTpaluu
pebenka);

3) macmopt pebenka (¢ 14 mer) (KOmUS TEPBOM CTPAHWIBI U CTPAHHUIIBI CO
HITAMIIOM MECTa PETUCTPALIUHN );

4) cipaBka ¢ MecTa yueObl peOEHKa;


https://www.gosuslugi.ru/
https://eservices.asurso.ru/Web/Login
https://www.kamensk-adm.ru/
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5) 3aKiroYeHNE MEAMIIMHCKON OpraHu3aliy O HATMYUHN MEIUIIMHCKAX MTOKa3aHuH
JUISL CAaHATOPHO-KYPOPTHOTI'O JieueHus (MeauuuHcKas cupaska gpopma 070/Y).

6) MeIMIMHCKasl CIIpaBKa O COCTOSIHUU 3JI0POBbS, 00 OTCYTCTBHU KOHTAKTOB C
uHGEKIHOHHBIMU 001bHBIMU (hopMa 079-y U IPUBUBOYHBIN cepTUUKAT peOeHKA.

17. Jlns momydeHuss JOKYMEHTOB, HEOOXOAMMBIX JJii TMPEIOCTaBICHUS
MYHULMOAIBHOW YCIYIM, YKa3aHHbIX B IIyHKT€ 16 periameHTta, 3asBUTEIb JIMYHO
oOpataeTcsi B OpraHbl MECTHOTO CaMOYTIPaBJICHUS, YUPEKIACHUS U OPraHU3allnu.

18. 3asBneHue ©  JOKYMEHTBHI, HEOOXOAWMBbIE Ui  TPEIOCTaBICHUS
MYHULMOAIBHOW YCIIYI'M, yKa3aHHblE B IyHKT€ 16 periiaMeHra, NpeicTaBIIIOTCS
B YIOJHOMOYEHHBIH OpraH, MHOTO(QYHKIIMOHAJIBHBIA IEHTP MPEJOCTaBICHUS
rOCYy/IapCTBEHHBIX W MYHUILMIAIBHBIX YCIYT IOCPEICTBOM JIMYHOTO OOpaleHUs
3asBUTENS W(WIM) C WCIOJB30BAaHHEM HH(POPMAIMOHHO-TEICKOMMYHHKAIIMOHHBIX
TEXHOJIOTHH, BKJIIOYas MCHOJb30BaHUME EauHOro moprama, W JOpyrux CpeAcTB
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH B ClydasgXx M MOpSJIKeE,
YCTaHOBJIEHHBIX 3aKOHOAaTeNbCcTBOM Poccuiickoit denepannu, B Gopme 31EKTPOHHBIX
JOKYMEHTOB (TIPH HATMYUH TEXHUUECKOW BOSMOKHOCTH).

[Ipn nmoanucaHuM 3asBICHHUS W SJIEKTPOHHOrO 00pa3a KaXKJIO0ro JIOKyMEHTa
3asiBUTEb BIPABE MCIOJIb30BaTh IMPOCTYIO JJIEKTPOHHYIO TMOJANUCH B CiydYae,
npeaycMoTpeHHoM nyHKToM 2 (1) [IpaBuit onpeneneHus BUAOB AJIEKTPOHHOMN MOIUCH,
UCIIOJIb30BAaHUE  KOTOPBIX  JOIMYCKAaeTcs NpH  OOpallleHHH 32  [OJIYyYEHUEM
rOCYJapCTBEHHBIX M MYHUUMIAIBHBIX YCIYr, YTBepXkACHHbIX IlocTaHOBIEHHEM
[IpaButenscTBa Poccuiickont @enepanuu ot 25.06.2012 Ne 634 «O BHmax 371€KTPOHHOU
NOJAINKCH, HWCIOJIb30BAaHUE KOTOPBIX JOMYCKAaeTcsl MpH OOpalleHUuH 3a MOJYyYEHUEM
rOCyAapCTBEHHBIX 1 MYHULIUITAJIBHBIX YCIIYI».

HcuepnbiBaomuii nepeyeHb J0KyYMEHTOB, HCOOXO0AMMBIX B COOTBETCTBHH €
3akoHoAaTeabCTBOM Poccuiickoit degepauny U 3aKOHOAATEIHLCTBOM
CBepaj1oBCKOi 00/1aCTH VIS IPEe0CTABJICHUSI MyYHHMIMIIAJIBHOM YCJIYI'H, KOTOpPbIE
HAXOJATCH B PACHOPSKEHNH rOCYyIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0
CaMOYIIPABJICHUS U MHBIX OPIraHOB, YYACTBYIOIIMX B MIPeI0CTABJICHUN
MYHHUIMIAJBHBIX YCJIYT, H KOTOpPbIE 3asBUTE/Ib BIIPaBe MPEACTABUTD, a TAKKe
CIOCOOBI UX MOJIyYeHHS 3asiBUTEJISAMHU, B TOM YHCJIe B JJIEKTPOHHOH dopme,
MOPAIOK UX NPeACTABJICHUS

19. JlokyMeHTbI, HEOOXOIUMbIE IS MPEJOCTABICHUSI MYHUIIMITAIILHOM YCIyTH,
KOTOPBIE HAXOAATCA B PACHOPSHKEHUU T'OCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPaBJICHUS MYHHIIUIAIBHBIX 00pa3oBaHuii CBEpJIOBCKOM 00JIaCTH M HHBIX
OpPraHOB, YYaCTBYIOUIMX B MPEJOCTABICHUU TOCYJAPCTBEHHBIX WJIM MYHUILIHUMAIbHBIX
YCIYT, U KOTOPBIE 3asIBUTEDb BIPABE NPEACTABUTH:

- CBEICHUSA O TIOCYJAapCTBEHHOM PErucCTpalvy pPOXKICHHUs, COAECp)KaIIMecs B
EnnHOM rocy1apCTBEHHOM PEECTPE 3aIMCEN AKTOB IPAKIAHCKOIO COCTOSHHUS;

- B CJTy4ae HaJIW4us pa3HbIX (haMIINi B CBUIETEIHCTBE O POXKIACHUHN peOEHKA U B
NacropTe 3asBUTENS NPWIATAKOTCA JTOKYMEHTBI, MOATBEPKAAIOLIIME POJCTBEHHBIC
OTHOUIEHUS! (CBEIEHUSI O TOCYIapCTBEHHOM perucTpaluu 3aKkiIioveHus Opaka,
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peructpauuu Opaka, coaepxanivecss B EAMHOM rocynapcTBEHHOM peecTpe 3anucei
aKTOB I'PaXKTAHCKOTO COCTOSIHUA).

Yka3zaHue Ha 3anpeT TPeOGOBATH OT 3asiBUTEJIA MPEICTABIECHUS JOKYMEHTOB
1 HHGopMaAUU UM OCYLIECTBJICHUS eiCTBUI

20. 3amnpemiaercsa TpeOOBATh OT 3asIBUTEJIA:

MpeCTaBICHUS] JOKYMEHTOB W HMH(OpPMAIMM WIM OCYIIECTBICHUS EHCTBUA,
IIPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMM  aKTaMH, pEryJUPYIOIIMMH OTHOIIECHHS, BO3HHUKAIOIIUNE B CBA3MU
C MPEAO0CTaBICHUEM MYHUIIUIIAILHON YCIIyTH;

IOpPEICTABICHUs JOKYMEHTOB U HH(OpMalMH, KOTOPbIE B COOTBETCTBUHU C
HOPMAaTUBHBIMU IpaBOBbIMU akTaMu Poccuiickoii @enepaiuy, HOPMaTUBHBIMU
npaBoBbiMU akTaMu [IpaButenbctBa CBepAOBCKOM 00JacTH M MYHHUIMIAIBHBIMU
IPABOBBIMU aKTaMU HAaXOIATCA B PacHOPsDKEHWHM TOCYJApCTBEHHBIX OpPraHoB,
IPEIOCTABISIOIIMX TOCYAAPCTBEHHYIO YCIYTy, HHBIX TOCYJAapCTBEHHBIX OPraHoB,
OpraHOB MECTHOT'O CaMOYIpaBJE€HHS W (WJIM) MOJABEJOMCTBEHHBIX TOCYJapPCTBEHHBIM
opraHamM M OpraHaM MECTHOTO CaMOYIpaBJEHUS OpraHu3alui, y4acTBYIOIIHMX B
IPEIOCTABIEHUN TOCYIAapCTBEHHBIX WM MYHHUIMNAIBHBIX YCIYT, 32 HCKIIOYEHUEM
JOKYMEHTOB, yKa3aHHBIX B 4acTH 6 crarbu 7 DenepanpbHOrO 3aKkoHa OT 27 MIONA
2010 roma Ne 210-@3 «OO0 opraHu3alyy TMPEIOCTABICHUS TOCYIApPCTBEHHBIX U
MYHHIIMTIATBHBIX YCIYT»;

MPEACTABICHUS]  JOKYMEHTOB M  HMHPOPMALMH, OTCYyTCTBHE U  (WIH)
HEJI0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAIWCH MpPH MEPBOHAYATIBHOM OTKa3e B MpPHEME
JIOKYMEHTOB, HEOOXOJUMBIX Ui IMPEJOCTaBICHUS MYHHUIMIAIBbHON YCIyru, Jubo B
PEIOCTaBIIEHUU MYHUIIMIIAIBHOMN YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOLIUX CIy4aeB:

U3MEHEHUE TpeOOBaHMN HOPMATUBHBIX IPABOBBIX AKTOB, KacaloLIUXCs
IOPEJOCTAaBICHUS]  TOCYJAapCTBEHHONM  WJIM  MYHULUINAIBHOM  YCIYrH,  IOCIHeE
NepBOHAYAJIbHOM 10U 3asBJICHUS O IPEIOCTABICHUN MYHUIIUIIAIbHON YCIYTH;

HaJu4Me OIIMOOK B 3asBJICHUU O MPEAOCTABICHWM MYHULMNAIBHOM YCIYTH U
JIOKyMEHTaX, MOJIAaHHBIX 3asBUTEJEM IIOCJI€ MEPBOHAYAIBLHOTO OTKa3a B IpUEME
JIOKyMEHTOB, HEOOXOJUMBIX [JIsl MPEIOCTaBICHUS MYHUUMINAIBHOW ycCayru, Julo B
MPEIOCTABIEHNN MYHULIMIIAJIBLHON YCIYTH U HE BKIIFOUEHHBIX B MIPEICTABICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

UCTEYCHHE CpPOKa JECUCTBUS JTOKYMEHTOB WJIM W3MEHEHHE HH(QOpMalUd MOCIe
NEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTaBICHUS
MYHULIUIIAJIBHON YCIYTH, TUO0 B MPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH;

BBISIBJICHHE JOKYMEHTAJIBHO MOATBEPAKACHHOTO (PakTa (MPU3HAKOB) OLIMOOYHOTO
WIM TPOTUBONPABHOTO JeicTBUS (0e3AeCTBHsI) JOJDKHOCTHOIO JIMIA Oprasa,
IPEIOCTABIISAIONIEI0 MYHHUIUIAIBHYIO YCIYTy, paOOTHHKAa MHOTO(YHKIIMOHAIHHOTO
HEHTpa MpH NEPBOHAYAIHLHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
NPEIOCTABIICHUS! MYHUIIMIIAIBHON ycliyrd. B n1aHHOM cilydae B MHCbMEHHOM BHJE 3a
NOJANKUCHI0 PYKOBOJAUTENSL OpraHa, MPEeAOCTaBIAIONIEr0 MYHHUIUIAIBHYIO YCIYTY,
PYKOBOAMTENE MHOTO(QYHKIIMOHAJIBHOTO LIEHTpa NpPH MEpBOHAYAIBLHOM OTKa3e B
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npueMe JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBIECHUS MYHUIIMIAIBHOW YCIYrd
YBEIOMIIIETCSl 3asABUTENIb, a TaKKe TMPUHOCATCS W3BUHEHUS 3a JOCTABJICHHbBIC
Heyn00CTRa.

[Ipu npenocTaBaeHU MYHUITUTIATBLHON YCIIYTH 3aMpeiiaeTcs:

- OTKa3bIBaTh B IPUEME COIVIACUSI M HHBIX JIOKYMEHTOB, HEOOXOAUMBIX st
MPEAOCTaBICHUS MYHMIIUIIATBLHOM YCIYTH, B CJlydae, €Cld COIVIACUE M JIOKYMEHTHI,
HEOOXOMMBIC IS TIPEIOCTABICHUS MYHUIIUTIAIIBHON YCIYTH, TIOJJaHbl B COOTBETCTBUU
¢ wHbopmarmern 0 CpoKax W TOPSAKE MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIYTH,
omyOnukoBaHHOM Ha  EmmHomM  moprame 5mbGo Ha  oduImanpbHOM  caiTe
YIOJIHOMOUYEHHOTO OpPraHa;

- OTKa3blBaThb B MPEJOCTABICHUM MYHUIIMMNAIBHOW YCIYyTd B clly4ae, €cCiH
corjacue M JOKyMEHThI, HEOOXOAUMbIE AJI MPEAOCTABICHNS MYHUIIMTIATBHON YCIIyTH,
MOJaHbl B COOTBETCTBUM C WH(pOpMAIMEl O CpOKax U TMOPSAKE MPEJOCTABICHHUS
MYHUIIUNIATBHOM ~ yCIyTHd, oOnyOJukoBaHHOM Ha EnuHom moprane nubo Ha
oduIManbHOM caiiTe YTpaBiaeHus 00pa30BaHuUs.

I/IcqeprIBalOllll/Iﬁ NnepeuYcHb OCHOBaHUM AJIdA OTKa3a B IpueMe 10KyMEHTOB,
HCOﬁXOIlI/IMLIX JJIS MPpEa0CTAaBJICHUA MyHI/IIII/IHaJIbHOﬁ YCayru

21. OcHoBaHus MM JUIsi OTKa3a B IIPUEME 3asBICHHUS W JOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABICHNS MYHULIUIIAIBHON YCIYTH, SIBJSETCA CIy4ai:
HECOOTBETCTBUE BO3pacTa peOCHKaA.

HcyepnbpiBaIni Nepe4YeHb OCHOBAHMH VISl IPUOCTAHOBJICHUS
WM 0TKA3a B MPEAO0CTABJICHUHA MYHULIMIIAJIBHOU YCIAYITH

22. OCHOBaHUEM MJI MPUOCTAHOBIICHHUSI MyHULIUITAIIBHOW YCIYTH SIBISIETCSA:

1) B reuenue 10 pabouux nHEH 3asBUTEINb HE MIPEIOCTABISET B YIIOJTHOMOYCHHBIN
OpraH NOJJIMHHUKH JOKYMEHTOB K 3asBJICHHIO, YKa3aHHbIE B ITyHKTE 16 permaMeHTa;

2) HETIOJTHBIN TaKeT TOKYMEHTOB, yKa3aHHBIX B MyHKTE 16 perjameHTa.

Cpox mpUOCTaHOBJICHMS MPEAOCTABICHUS MYHHUIIUNAIBHOW YCIyTd 10 MOMEHTA
MIPEICTABICHUS TOJJIMHHUKOB JOKYMEHTOB.

YBenomieHue 3asgBUTENS O MPUOCTAHOBJICHUH MYHULIMIIAIBHON YCIYTH JOJIXKHO
coJlepKaThb OCHOBaHUS MPUOCTAHOBIIEHUS C OOSA3aTENbHOW CCHUIKOM Ha HapylIeHUS,
NPEAyCMOTPEHHbIE TyHKTOM 22 perjaMmeHTa. CrnenualucT yHOJHOMOYEHHOTO opraHa
bopMHpyeT yBEJOMIIEHHE O MPUOCTAHOBICHUM MYHUIUINAIBLHOM YCIyTH M TepeaaeT
€ro 3asiBUTENI0 B BUJE MOUYTOBOTO COOOIIEHHUS HA IMOYTOBBIM aJpec 3asBUTENS, WU
HAIpaBIISIET €r0 Ha AJIEKTPOHHYIO MOUTY 3asiBUTEINS N0 ucTeueHuto 10 pabounx aHew c
MOMEHTA PETUCTPALH 3asBIICHHUS.

23. OcHoBaHMeM s OTKa3a B MPEJOCTaBICHUHM MYHUIMIAIBHON yCIyru
SBIIAETCSL:

1) BbIsIBIEHHE HEIOCTOBEPHOW HWH(GOpPMAIlMU B MPEACTABICHHBIX 3asBUTEIEM
JOKYMEHTAaX, YKa3aHHBIX B ITYHKTE 16 perimaMeHTa.
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2) TpaXITaHWH HE OTHOCUTCS K 3asBUTEISIM, WUMEIOIIMM IPaBO Ha IOJyYCHHE
MYHHUIIUTIAJIBHOW  YCIYTH B COOTBETCTBHM C  TYHKTOM 3 HACTOSIIETO
aJIMUHHACTPATUBHOTO PETJIAMEHTA,;

3) TeKCT 3asBIECHUS HE TIOIACTCS MMPOUYTEHUIO;

4) OoTCyTCTBHE TMYTEBOK B 3asBIICHHBIN BHJ OpPraHU3allMd OTIbIXa NETCH M WX
03/I0pOBJICHHUS,

5) oTcyrcTBHE (hakTa PETUCTpalliU 3asBIICHUS B peecTpe oOpalleHud B
OpraHu3aINsIX;

6) HecoOroIeHre CPOKOB TIOTYUCHHUSI ITYTEBKHU 3asIBUTEIIEM.

Pemenue 06 oTka3e B MpeIOCTaBICHUHN TyTEBKH B OPTaHU3AIMIO OT/IbIXA ICTCH H
UX O37I0POBJICHUS JOJDKHO COJCpPX aTh OCHOBAHHS OTKasza ¢ 00s3aTEbHON CCHUIKOW Ha
HapYIICHUS, TPETyCMOTPEHHBIE ITYHKTOM 23 perjiaMeHTa.

OTka3 B MPEJOCTABICHUH MYHUIMIIAIBHON YCIYTM MOXET OBITh 00’KaJloBaH
3asiBUTEJIEM B TIOPSAIKE, YCTAHOBJICHHOM 3aKOHOIaTEILCTBOM.

Ilepeuyensb yciayr, KOTOpbIe SIBJISIIOTCS HEOOXOAMMBIMH U 00513aTeJIbHBIMH
JJIS1 IPEeI0CTABJIEHUS MYHUIIUTIAJIBLHOM YCJIYTd, B TOM YHCJIe CBeJIeHUsI 0
AOKYMeHTe (I0KYMeHTAaX), BbIIaBaeMOM (BbIJIaBaeMbIX) OPraHU3alUsIMU,
YYACTBYIOIIMMH B MPEA0CTABJIEHNH MYHUIIUNIAJIBLHOM YCJIYTH

24. Ycayru, KOTOpPBIE SIBISIIOTCS HEOOXOMUMBIMH W O0S3aTEIbHBIMU IS
NPENOCTABICHUS MYHULMIAIBHOM YCIYrd, B TOM YHCII€ CBEIEHUS O JOKYMEHTE
(IoKyMeHTax), BbIAAaBa€MOM (BBIJABAEMBIX) OpPraHU3ALMIMHU, YYACTBYIOIIUMHU B
IIPENOCTABIEHUN MyHULIMIIATBHON YCIIYTH, OTCYTCTBYIOT.

IHopsanok, pasmMep ¥ 0OCHOBAHUS B3UMAHUA FOCYAAPCTBEHHON MOIMHBI WIH
HHOM IUIAThI, B3UMAEeMOMH 32 NPeI0CTABJICHUE MYHUIUNIAJIBHON YCIYI'H

25. MyHununangpHasi yciayra mpeaocTaBisieTcsi 0e3 B3UMaHusl TOCy/IapCTBEHHOMN
MOTITUHBI WJTA WHOM TIIATHI.

IHopsinok, pasMep M OCHOBaHHMS B3UMAHMS IVIATHI 32 NPEAOCTABJICHHE YCIYT,
KOTOpPbIE ABJAITCH HEOOXO0AUMBIMH U 0013aTeJIbHBIMHU JISl IPEI0CTABJICHHUS
MYHHMIMIIAJIBbHOH YCJIYTH, BKJIYasg HH(POPMALMIO 0 METOAUKE pacyera pasmMepa
TAKOM IIATHI

26. VYciuyrd, KOTOpble SIBISIIOTCA HEOOXOAMMBIMH U 00s13aTeIbHBIMU
JUIl TPENOCTABICHUS MYHHULHUIIAIBHOW YCIIYI'M, 3aKOHOIATENIbCTBOM Poccuiickoi
denepanuu He PETYCMOTPEHBI.

MakcuMaJIbHBIN CPOK OKUJIAHUS B 0YepeaH NMPH Moga4ye 3ampoca o
NPeAOCTABJICHNM MYHUIIUNIAJIBHON YCJIYI'H, YCJIYTH, IPEI0CTABIsIEMO
opraHu3anuei, y4acTByKIleil B MPea0CTABJIeHUA MYHULIMIIAJILHOM YCJAYIM, U NIPHU
MOJIyYEeHHH Pe3y/IbTATAa NPEeA0CTABICHUS TAKUX yCJIYT
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27. MakcuManbHbI CpPOK OKHMJAHUS B OYepeau IpH I[oJaye 3ampoca o
IIPEIOCTABICHUM  MYHHULMIAJIBHOM YCIYTM W IpU  IOJYYEHUH  pe3ynbTara
MYHUIIMIIAJIBHOW yCIyrd B YTpaBlieHUH OO0pa3oBaHHUA HE JOJDKEH MpeBbIIaTh 15
MHHYT.

[Ipu obpamiennu 3asBUTENsE B MHOTO(PYHKIIMOHATBHBIN IIEHTP MPEIOCTaBICHUS
rOCYJTapCTBEHHBIX U MYHULMIAJIBHBIX YCIYI CPOK OKHJAHHS B OUEpEIW IIPU MOJade
3ampoca O NMPETOCTAaBICHUM MYHMIIMIAIBHOM YCIYyTHM W IIPU MOJIYYEHUH pPeE3ysbTaTa
MYHUIMIATBHOM YCIIYTH TAKXKE HE JOJHKEH MPEBbIIaTh 15 MUHYT.

Cpok u nmopsA0K perucTpanum 3anpoca 3assBUTeNIs1 0 MPeA0CTABICHNH
MYHULMIAJBHON YCJIYIH U YCJIYIH, IPEIOCTABJISIEMON Opranu3aunuei,
y4acTBYHOLIEH B IPEeJOCTABJICHUN MYHUIMIIAJIbHOU YCJIYIH,

B TOM YHCJIe B 3JICKTPOHHOU (popme

28. Perumctpammsi 3ampoca W HMHBIX JOKYMEHTOB, HEOOXOJHMMBIX JJIS
NPEIOCTABIICHUS] MYHHUIIMIIAIBHON YCIYTH, yKa3aHHBIX B IIyHKTe 16 periameHra,
OCYIIECTBIISICTCS B JICHh UX TIOCTYIUICHHUS B YTIpaBJicHUE 00pa30BaHMs MIPH 0OpaIieHUN
JTUYHO.

29. B cmywae eciam 3ampoc W WHBIC JOKYMEHTHI, HEOOXOIWMBIC ISt
NPEIOCTABIICHUSI MYHHUIIUIAIBHON  yCIyrd, IIOJAaHBI B  JJIEKTPOHHOH  (opme,
VYnpaBnenue oOpa3oBaHUs HE TO3IHEE padouero AHs, CISAYIOMIEro 3a JHEM MOoJaqu
3asBJICHUSI, HANPABJISET 3asBUTENIO AJIEKTPOHHOE COOOIIEHUE O MPUHATUM JIUOO 00
OTKa3e B MPUHSATHH 3aIpoca.

Peructpamus 3anpoca 1 UHBIX JOKYMEHTOB, HEOOXOIUMBIX ISl TTPEIOCTABICHUS
MYHHIIMIIAJTGHOW YCIIYTH, HAIPaBJICHHBIX B (OpME DJICKTPOHHBIX JOKYMEHTOB, IPHU
OTCYTCTBHHM OCHOBAaHHMW IS OTKa3a B TMPHEME 3ampoca W HWHBIX JIOKYMEHTOB,
HEOOXOUMBIX ISl TPEIOCTABICHUS MYHHIIUIIAJLHOW YCIIYTH, OCYIIECTBIIACTCS HE
Mo3/Hee pabouero JHs, CICAYIOIIEro 3a JHEM TOJadd 3ampoca W MHBIX JOKYMEHTOB,
HEOOXOMUMBIX JII1 TPEIOCTABIICHUS MYHHIMIAIBHOW yCIyrd, B YIpaBlicHUE
oOpa3zoBaHusl.

30. Perucrpamus 3ampoca W HMHBIX JIOKYMEHTOB, HEOOXOTUMBIX IS
NPEIOCTABIICHUSI ~ MYHHUIMIAIBHOM  yCIYyTH,  OCYIIECTBISCTCS B TOPSJKE,
IPEeTyCMOTPEHHOM B pasjiesie 3 periaMeHTa.

TpeOoBaHus K MOMENIEHUSIM, B KOTOPBIX NPEAOCTABJIACTCH MYHUIIUIIAJIbHAS
ycJIyra, K 3aj1y O:KuJAaHHus, MeCcTaM /I 3aII0JJHEHU 3a1POCOB
0 NpPeJ0CTABJICHUM MYHUIMIIAJIBHOM YCJIYrd, HH(POPMALUOHHBIM CTEHAAM
¢ o0pa3uamMu MX 3aN0JTHEHHMS U NepeYHeM JOKYMEHTOB, He00X0AMMBIX ISl
NPeAoCTABJICHHS KaKI0H MYHUIUIIAJBHOM YCJIYI'H, Pa3MeLeHUI0 H 0()OPMJICHHIO
BHU3YaJIbHOM, TEKCTOBON M MYJIbTUMEIUINHON HHPOPMALIUM O IOPAAKE
MpeI0CTABJICHHUSA TAKOH YCJIYIH, B TOM YHCJIe K 00eCneYeHU 0 T0CTYITHOCTH AJIst
HHBAJIHNJA0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH C 3AKOHOAATEIbCTBOM
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Poccuiickoii @egepaunu U 3aK0HOAATEILCTBOM CBepasIOBCKOM 00J1aCTH 0O
COLMAJIBHON 3alIUTe HHBAJIUA0B

31. B nomemnieHusX, B KOTOPBIX MPEIOCTABISACTCS MYyHHUIUMNAIbHAS YCIIyTa,
o0ecrneunBaeTcs:

1) cooTBEeTCTBHME CAaHUTAPHO-IMUACMHOJIOTHUYECKUM TpaBUIaM M HOPMATHUBAM,
TpaBUjIaM IPOTHUBOIOKAPHOHN OE€30MaCHOCTH;

2) cO3JJaHKe JIMIAM C OTPAaHHMYCHHBIMH BO3MOXKHOCTSIMU 3JIOPOBbBSI CIIEIYIOIINX
YCIOBUHM JOCTYMHOCTH OOBEKTOB B COOTBETCTBUH C TPEOOBAHHUSIMH, YCTAaHOBICHHBIMH
3aKOHOJATEIbHBIMU M WHBIMH HOPMATHUBHBIMU TMPABOBBIMH aKTaMu (yKas3aTb NpU
HaJIM4YUN):

BO3MOXHOCTh O€CIPENsITCTBEHHOI0 BX0/a B OOBEKTHI M BBIXO/1A U3 HUX;

BO3MOKHOCTh CaMOCTOSITEJIbHOTO TMEPEABUKEHHUS 0 TEPPUTOPUU OOBEKTa B
HEJSIX JIOCTYNa K MECTY MPEeAOCTaBICHHUS MYHHUIMNAIbHOM yCIyr'M, B TOM 4YHCIE C
NOMOUIbI0 PabOTHUKOB OOBEKTa, MPENOCTABIAIOMIUX MYHHUIMIIAIBHON  YCIYTH,
ACCHCTHBHBIX U BCIIOMOTaTENIbHBIX TEXHOJIOTUH, a TAK)KE€ CMEHHOTO KPecIa-KOJSCKHU;

3) momeIeHus TOJKHBI UMETh MECTa JUTsl OKUAaHUS, HH(POPMUPOBaHUS, TPHEMa
3asBuTENel. Mecta 0XXHIaHHUsS O00ECHeYUBAIOTCS CTYJbSIMU, KPECEIbHBIMH CEKIUSMU,
CKaMbsMH (OaHKETKaMU);

4) moMenieHusl JTOJDKHBI MMETh TyalleT CO CBOOOJHBIM JOCTYIIOM K HEMY B
pabouee Bpems;

5) Mecta MHPOPMUPOBAHUS, MPEAHA3HAYEHHBIE I O3HAKOMJIEHUS TPaKIaH C
UHGOPMAIMOHHBIMU MaTepuaiaMu, 000pyAyIOTCS:

MHPOPMAIIMOHHBIMU ~ CTEHJAaMH WM  MH(POPMAIMOHHBIMH  3JIEKTPOHHBIMU
TE€pMHUHAJIAMH;

cTojlaMU (CTOMKAMH) C KaHIEIAPCKUMH TPUHAIICHKHOCTIMU JUIsl 0pOpMIICHUS
JIOKYMEHTOB, CTYJIbSIMU.

Ha mHdopManimoHHBIX CTEHJIaX B MOMEIEHUSAX, NPeAHa3HAYCHHbIX IS IpUeMa
rpaxiaH, pa3melnaercss HHpopMaius, ykasaHHas B yHKTE 4 perjiaMeHTa.

OdopmiieHre BU3yaldbHOM, TEKCTOBOM W MYJBTUMEIMMHOW HMH(POpMaLUU O
NOpSIIKE  MPEAOCTaBICHUS MYHHMIMNAIBHOW YCIYTM JOJDKHO COOTBETCTBOBATh
ONTUMAJIBHOMY 3pUTEIBPHOMY U CIyXOBOMY BOCHPHUSTHIO 3TOM uH(MOpManuu
3agBUTEISIMHU, B TOM YHCIIE 3aSBUTEISIMHU C OTPAaHUYEHHBIMHA BO3MOKHOCTSIMHU.

IMoka3aTesi JOCTYITHOCTH U Ka4eCTBA MYHUIUNIAJIbHOM YCJIYTH, B TOM YHCJI€
KOJIMYECTBO B3aNMOAeHCTBUI 3asiBUTEJIS € J0JLKHOCTHBIMM JIMIAMM TIPH
NpeA0CTABJIEHUN MYHHIIUIIAJIBbHOMN YCJIYIH H UX NPOAOIKUTEIbHOCTb,
BO3MOKHOCTb IOJIy4eHHS MYHHIMIIAJIBHON YCJIYTrd B MHOTO()YHKIIMOHAJILHOM
LHEeHTPe NPeJ0CTABJIEHHS IOCYyJAPCTBEHHBIX U MYHHIMIAJIbHBIX YCJIYT,
BO3MOKHOCTb JIN0O HEBO3MOKHOCTD MOJYYeHUS] MyHHIIMIIAJIbHOM YCJIYIH B JIIO00M
TEPPUTOPHAJIBLHOM MOAPA3/1eJIeHUH OPraHa, NPea0CTAB/ISIOIEr0 MyHHIIUNIATbHY IO
YCJIyTy 10 BBIOOPY 3asiBUTENS (AIKCTEPPUTOPHAIBHBINA PUHLMIL), IOCPEACTBOM
3ampoca 0 nNpeJ0CTABJIeHUN HeECKOJIbKMX MYHHIIUNIAJIBbHBIX YCJIYT B
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MHOTO()YHKIMOHAJIBHOM LEHTPe NMPea0CTABJEHUs rOCyIapCTBEHHbIX U
MYHUIIUNAJIbHBIX yCJIYT

32. TlokazarensamMu TOCTYITHOCTH M Ka4deCTBa MPEIOCTABICHUS MYHUITUTIATHLHOM
YCIIYTHU SABJISIIOTCS:

1) monydyenue wHPOpPMAMKA O XOJ€ MPEIOCTABIICHUS MYHHIIUITAILHOW YCIyTH,
JIMYHO WJIM C UCTIOJIB30BaHWEM MH(OPMAIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHH TTPU
HaJIMYUU TEXHUYECKOU BO3MOXKHOCTH;

2) BO3MOYKHOCTh MOJTYYEHUS MYHUITUTIATHLHON YCIYTH B MHOTO(DYHKITMOHATHPHOM
LEHTPE MPEIOCTABIICHUS] TOCY/IAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyT (B TOM YHUCIE B
MIOJTHOM 00BEME).

3) BO3MOYHOCTb MpeI0CTaBICHUS MYHHIUTATbHON yCIyTH o
HKCTEPPUTOPUATBHOMY MPUHIUITY B MHOTO(GYHKIIMOHATIBLHOM IIEHTPE MPEIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT (TIPU HAIMYUU TEXHUYECKOM BO3MOKHOCTHU
UH(OPMAITMOHHOTO 0OMEHA B JIEKTPOHHOM (popMe B YACTH HAMpPABJICHUS IOKYMEHTOB
3asiBUTENSl M HANpaBICHUS  PE3YJbTAaTOB  MPEJOCTABJICHUS  YCIYTH  MEXIY
MHOTOQYHKIIMOHAJIBHBIM ~ LIEHTPOM  TPEAOCTABJICHUS  TOCYJApCTBEHHBIX WU
MYHULIMNAIBHBIX YCIYT U YTIpaBlieHHEM 00pa30BaHuUs;

4) BO3MOXXHOCTh TOJIYYEHUS MYHUIMIAIBLHOM YCIYTH MOCPEACTBOM 3ampoca o
MPEAOCTaBICHUN HECKOJBKUX TOCYJAPCTBEHHBIX W (WJIM) MYHMUIIMIAIBHBIX YCIYyT B
MHOTO0()YHKIIMOHATBHOM LEHTpE peaoCTaBICHUS roCyJ1IapCTBEHHBIX u
MYHHUITUTIATBHBIX YCITYT;

9) COOTBETCTBHE TPEOOBAHMSAM K IMOMEIIEHUSM, B KOTOPBIX MPEIOCTaBIISICTCS
MyHUIUTIATbHAS yCITyTa:

MOMEIICHUST JIJI1 TPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH JIOJDKHBI OBITH
pa3MenieHbl Ha JTaXax 3[laHhsl NPEUMYIIECTBEHHO HE BBIIIE BTOPOrO H
COOTBETCTBOBATH MPOTUBOMOXKAPHBIM U CAHUTAPHO-IMUAEMHUOJIOTHUECKIM MpPaBUIIaM U
HOPMATHBAM;

KaOWHETHI TpreMa 3asiBUTENCH JOHKHBI ObITh 000pYy10BaHbI HH(OPMAIITMOHHBIMU
TabnMuKamMu (BbIBECKAMH) C YKa3aHUEM HOMepa KaOMHeTa, pexxruma padboTsl, (pamuiinu,
MMEHHM, OTYECTBAa M HAMMEHOBAHMS JIOJDKHOCTH CIEIUAINCTa, MPEIOCTABIISIONIETO
MYHULUNATBHYIO YCIIYTY.

B03MOXHOCTB MOJTy4YeHUS] MyHULIMTIAIBHON YCIYTH B JIIOOOM TEPPUTOPHUATIEHOM
NoApa3JeJICHUN OpraHa, MPEJOCTaBISIONIEI0 MYHUIUMNAIBHYIO YCIYry IO BBIOOPY
3asBUTEIIS, HE TPEAYCMOTPEHA BBHUIY OTCYTCTBUSI TaKUX TEPPUTOPHATBHBIX
MOJIPA3ICIICHUM.

33. [Ipu npegocTaBIeHUH MYHUIIMTIAIBHON yCIIyTH B3aUMOJICHCTBUE 3asIBUTENS C
JOJKHOCTHBIMU JIMLIaMU Y TIpaBiieHUs] 00pa30BaHus OCYIIECTBIsIETCS HEe Oojee 3 pa3 B
CIIEAYIOIIUX CIIyqasx:

pu 0OpaIleHUH 3asiBUTENS 32 KOHCYJIbTaIUel;

IIpY IIPUEME 3asIBJICHUS U JOKYMEHTOB;

IIPU NOJIYYEHUH PE3YJIbTATA MPEIOCTABICHUS MyHULIUIAIBHON YCIYTH.
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B kaxnoM ciywyae Bpemsi, 3aTpau€HHOE 3asiBUTEIEM IPU B3aUMOJECUCTBUSX C
JOJDKHOCTHBIMU JIULIAMHU TIPU MPEJOCTABICHUN MYHUIUIIAIBHOW YCIyTH, HE JIOJKHO
MPEBBIMIATH 15 MUHYT.

Hnbie TpGﬁOBaHI/Iﬂ, B TOM YUCJIC YYUTHIBAOIUE 0CO0EHHOCTH npeaocraBJdCHUSA
MyHI/IllI/IHaJIbHOﬁ YCiayru B MHOI‘O(l)yHK]_lI/IOHaJIbHLIX HEHTPaXxX nmpeaocraBJacHUsA
rocyaiapCcrBeHHbIX 1 MYHUIHUITIAJIbHBIX YCJIYT, 0CO0EHHOCTH npeaocraBJICHUA
MYHHHHHaHbHOﬁ YCIOYI'd IO 3KCTEPPUTOPHAJTBHOMY NIPUHITUITY U 0COO0EHHOCTH
npeaocraBJdcHUsA MyHHHHHaﬂbHOﬁ YCIayru B 3.]'IeKTp0HHOl7[ (l)OpMe

34. Ilpu oOpallieHnun 3asgBUTEINS 3a MPEJOCTABICHUEM MYHUILIMITATILHON YCIYTH B
MHOTO(YHKIIMOHANIbHBIN LEHTP MPEA0CTaBICHUS ITOCYIaPCTBEHHBIX U MYHUIIUIIATBHBIX
YCIIYT COTPYAHUK MHOTO(QYHKIITMOHAIBHOTO IIEHTPA MPEIOCTaBICHUS TOCYJaPCTBEHHBIX
U MYHUIUNAJIBHBIX  YCIYr  OCYIIECTBIAECT  JCUCTBUS,  IPEIyCMOTPEHHbBIE
AJMUHUCTPATUBHBIM PETJIAMEHTOM U COTJIAIIIEHUEM O B3aUMOJICUCTBUH, 3aKIFOUCHHBIM
MEXIY MHOTO(DYHKIIMOHAIBHBIM IIEHTPOM TMPEAOCTABICHUS TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT YIIOJTHOMOYCHHBIM OPTaHOM.

MHOTOQYHKIIMOHATBHBI ~ IEHTP  NPEAOCTaBICHUS  TOCYAApCTBCHHBIX |
MYHHUITUTIATBHBIX YCIIYT 00ECIeYnBaeT mepeaady IPUHITHIX OT 3asSBUTEIS 3asABICHUS U
JIOKyMEHTOB, HEOOXOIUMBIX IS TPEAOCTABICHHUS MYHHIIMITAIIGHONW YCIyTH, B
YmpasiaeHue o0pa3oBaHUS B TOPSAKE W CPOKH, YCTAaHOBJICHHBIC COTJIAIIICHUEM O
B3aMMOJICCTBUHM, HO HE IIO3HEE CIICAYIONIETO pabodero JHS IIOCIEe TPHHATHS
3asIBJIICHUS.

[Ipu oOpamieHun 3asBUTENST 3a MPEAOCTABICHWEM MYHUIIMITAIILHONW YCIYTH B
anekTpoHHON Qopme mocpeactBom Eamnoro moprama u  ANC «E-ychyrm.
OOpazoBaHue» 3asBICHUE U AJIEKTPOHHBIN 00pa3 KaxJa0ro JOKYMEHTa JOJDKHBI OBITH
MOAIKUCAHBI TPOCTOM NEKTPOHHOU NOAIUCHIO.

Hist  o0pabOTKM  TMEpCOHANBHBIX JAHHBIX TIPH  PETUCTPAIMH  CYOBEKTa
MEePCOHANIbHBIX JaHHBIX Ha [lopTasne momydyeHue coryiacus 3asiBUTENS] B COOTBETCTBHUH C
TpeboBaHusiMU cTaThl 6 PenepanbHoro 3aKkoHa OT 27 mrons 2006 roga Ne 152-03 «O
MIEPCOHAIILHBIX JJAHHBIX» HE TpeOyeTcs..

3asgBUTEIL MMEET TPaBO  TOJYyYCHHS  MYHHUIMITAIBHOHW  yCIyTH  TIO
OKCTEPPUTOPHATHPHOMY TPUHIUITY Ha Tepputopun CBEpIIOBCKON 00JacTH dYepe3
MHOTO()YHKITMOHAJILHBIN IIEHTP MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MyHHUITUTIATBHBIX
ycinyr (MpU HaJWYUKd TEXHUYECKOW BO3MOXXHOCTH HWH(POPMAIMOHHOTO OOMEHa B
AJICKTPOHHOK (hopMe B YACTH HAIPaABJICHUS JOKYMCHTOB 3asBUTEIS M HaIpaBICHUS
pE3yNbTaTOB TMPEAOCTABICHUS YCIYTH MEXKIYy MHOTO(YHKIITMOHAIBHBIM IIEHTPOM
MPENOCTaBICHUSI TOCYAAapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIyr U YTpaBleHUEM
obOpa3zoBanus. Ilpm 3TOM 3asgBHUTENNI0 HEOOXOJAMMO HMETh IPU ceOC 3asBIICHHEC U
JIOKYMEHTBI, HEOOXOAUMBIC JIJISl TIPEIOCTABICHUS MYHHUITUTIATHHOW YCIIYTH, YKa3aHHbIE
B ITyHKTEe 16 HacrosIero periameHTa.

Paszgea 3. Cocras, moc/ie10BaTeIbHOCTh U CPOKH BbINOJIHEHUS
aJIMMHHMCTPATHUBHBIX Npoueayp (aeicTBuii), Tpe0OBAHUA K MOPAAKY HX
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BBINIOJIHEHHS], B TOM YK cJie 0COOeHHOCTH BHINOJTHEHUS] A/IMUHUCTPATUBHBIX
npouexyp (AeicTBUii) B 3JIEKTPOHHOH popMe, a TaKKe 0COOEHHOCTH BHITIOJITHEHMSI
aMUHUCTPATUBHBIX Npouenyp (aeiicTBrii) B MHOrO(pYHKIIMOHAJBHBIX HIEHTPAX
NMPeI0CTABJIEHHUS FOCYIaPCTBEHHBIX U MYHUIMIIAJIbHBIX YCJIYT

35. HcuepnbiBaomuii nepeyeHb aJMUHUCTPATUBHBIX MpoOLERyp (AelcTBU) 1O
MPEIOCTABICHUIO MYHULIUIIAIBHON YCIYTH BKIIFOYAET:

1) mpuem u TpoBEpKa JOKYMEHTOB C LIE€JIbIO IMOCTAHOBKM Ha YYeT s
NPENOCTAaBICHUsI IMYTEBKM [UIsi pEOCHKAa B OpraHU3alMI0 OTAbIXa JeTed U HX
03/10pOBJICHMS,;

2) peructpanus 3asBiIeHUs U GOPMUPOBAHUE HIEKTPOHHOIO peecTpa 0OpalieHui
3asgBUTENEH; NPUOOPETEHNE MTyTEBOK JUIsl peOCHKAa B OpraHU3allMIo0 OTIbIXA JAETEeH U UX
03J10pOBJIICHMS,

3) pacrpe/eneHre 1 MPeJO0CTaBICHNE ITyTEBOK 3asBUTEIISIM.

Iopsinok ocymiecTBICHUS AAMUHUCTPATUBHBIX POLeayp (AelcTBUIl) MO
NMPEeA0CTABJEHUI0 MYHUIIUIIAJIbHON YCJIYTH B 3JIEKTPOHHOM hopMe, B TOM YHCJIE C
ucnojb3oBanueM Equnoro nmopraja

36. Ilopsmok OCYIIECTBICHUSA AIMHUHHCTPATUBHBIX Mpolenyp (AeHCTBHii) MO
MPENOCTABICHUI0O MYHMIIMIAIBHOW YCIYyTM B JJIEKTPOHHOM (popmMe, B TOM YHCIIE C
UCIoNb30BaHWEM EnuHOro mnoprana BKIIIOYAET CIEAYIOIIWE aJIMHHHCTPATUBHBIE
IPOLEYPHI (IEUCTBHS):

- npeocmaenenue ¢ yCMmaHOo6/1eHHOM NOPAOKe UHPOpMauuu 3aA6UMENAM U
obecneueHnue oocmyna 3aaeumeitell K C60eHUAM 0 MYHUUUNATbHOU yCIly2e

Nudpopmanusg o0 mOpeaocTaBIeHUM MYHHUIMIIAIBHOM YCIYrM pa3Meliaercs Ha
Enunom noprare, a Taxke Ha OQUIIMATIEHOM caiiTe AJMUHUCTPAIUU MYHUIIUIIATEHOTO
oOpazoBanus «KameHCckuii ropoACKOil OKpyT».

Ha Enawmnom moprame u Ha odunuamsbHOM cailTe  AJAMUHUCTpAINH
MYHULIUNIATBHOTO oOpa3zoBaHusi «KaMeHCKHIl TOpOJCKOM OKpyr» pa3Meniaercs
cieayroias nHpopMarus:

1) ucuepnpiBaroOLMii IEpeYEHb JOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTABICHUS
MYHUIMOAIBHOW YCIyrd, TpeOOBaHHMS K O(DOPMIICHHMIO YKa3aHHBIX JOKYMEHTOB, a
TaK)K€ TEpeYeHb JIOKYMEHTOB, KOTOpbIE 3asBHUTENIb BIOpPABE MPEACTaBUTH [0
COOCTBCHHOM MHUIIUATHUBE;

2) Kpyr 3asiBUTEJICH;

3) CpOK MpeoCTaBICHUS MyHULIMIIAIBHON YCIIYTH;

4)  pe3ynapTaThl  NOPEIOCTABICHUS  MYHULUMIAIBHOM  YCIYrdM, IOPSIOK
NPEACTABICHUST  JIOKYMEHTa,  SBJISIIOLIETOCS  pe3ylbTaTOM  MPEIOCTaBICHUS
MYHULIUNIAIBHOW YCIIYTH;

5) pa3Mep TrocydapCTBEHHOW TOIUIMHBI, B3MMAaeMOM 3a TMPEIOCTABJICHUE
MYHHULMIIATBHON YCIIYTH (HE MPEAYCMOTPEHA);

6) “cuepnbIBaIOUIMI NepeyeHb OCHOBAHMM /JI1 MPUOCTAHOBJICHUS WM OTKa3za B
MPEIOCTABICHUN MyHUIIUNIATBHON YCIIYTH;
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7) o mpaBe 3asBUTENS Ha AocylneOHoe (BHecyneOHOe) oOxkajloBaHUE JEUCTBUMN
(6e3neicTBUS) W PEUICHUM, NMPHUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ IPEAOCTABICHUS
MYHUIIUTIATBHOU YCIYTH;

8) ¢opMbl 3asBreHUN (YBEIOMIJICHHM, COOOIIEHUI), WCIOJb3yeMble TIPH
MPEOCTABICHUU MYHULIUTIATBHON YCIYTH.

Nudopmanusa na Enunom mnoptane, oQUIMAIBHOM caiTe AJIMUHUCTpPALUU
MyHULMIAIBHOTO 00pa3oBaHus «KamMeHCKHI TOpPOICKOW OKpPYr» O MOPSIKE U CpOKax
MPEIOCTABIICHUS! MyHUIIUITAILHON YCIYTH HA OCHOBAHUHU CBEJCHUI, COICPKAIIUXCS B
dbeneparbHON TOCyIapcTBEHHOW WHGOpMAIMOHHON cucteme «DemepanbHbIi peecTp
TOCY/IapCTBEHHBIX M MYHUIIMTIANBHBIX YCIYT ((QYHKUINN)», MPEIOCTABIACTCS 3asIBUTEITIO
OecriaTHoO.

Hoctyn k nHOpManuu 0 CpoKax U MOPSAKE MPEAOCTABICHUS] MYyHUIIUIATBHON
YCIIyTU OCYILECTBIISIETCS] O€3 BBIIOJIHEHUS 3asBUTENIEM KaKUX-TH00 TpeOOBaHUil, B TOM
yuciae 0e3 HCIOJIb30BAHUS MPOTPaMMHOrO OOECHEYEHHUs, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEACTBA 3asBUTENs TpeOyeT 3aKIIOYEHMs JUIEH3MOHHOTO WM HWHOTO
COTJIAIICHHUS C paBoodJaaaTeseM IPOrpaMMHOTO obecrieueHus,
IPeIyCMAaTPUBAIOIIETO B3UMAHHE TUIATHI, PETHCTPAINIO WM aBTOPU3ALIMIO 3asBUTEIS,
WIH TIPEIOCTABJICHNE UM TIEPCOHABHBIX JAHHBIX;

- 3anuchb Ha npuem 6 OpP2aH, NPedOCMABIAIOUWUIL MYHUUUNATbHYIO YCAY2Y, O
nooauu 3anpoca npu peanu3ayui mexHuuecKoil 603M0NCHOCIU

B menax mpemocTaBieHHs MYHUIIMTAIBHON YCIYyTH OCYIIECTBISIETCS TpHUEM
3asBUTEJIEH IO MPEIBAPUTEIIBHON 3aMCH. 3alCh HA IPUEM MPOBOJIUTCS MTOCPEACTBOM
EauHoro moprana rocyJapCTBEHHBIX M MYHULMNAIBHBIX  YCIyr ((QpyHKUHN)
https://www.gosuslugi.ru, oduuaasHOro caita AJMUHUCTPALMK MYHHIUIIAIBLHOTO
oOpazoBanust «KameHCKHII TOpPOJCKOW OKpyr». 3asBUTENIO0 MPEIOCTaBISETCS
BO3MOYKHOCTh 3aliCH B JII0ObIe CBOOOAHBIC NJIsi MpUeMa JaTy U BpeMsi B Ipejesiax
YCTaHOBJICHHOTO B OpraHe (OpraHu3aiuy) rpadguka npuemMa 3asiBUTENCH.

Opran (opranusaiusi) He BIIpaBe TpeOOBaTh OT 3aSBUTENIS COBEPILICHUS WHBIX
JEUCTBUMN, KpOME TTPOXOXKICHUS UICHTU(PHUKAIIMY U ayTeHTU(DHUKAIIMY B COOTBETCTBUU C
HOPMATUBHBIMHM NPaBOBBIMU akTaMu Poccuiickoit denepannu, ykazaHus LENIH PUeMa,
a TaKXKe TMPEIOCTAaBICHUS CBEIEHUM, HEOOXOOMMBIX MJIs pacdera JIIUTEIbHOCTU
BPEMEHHOT'O HHTEpBaja, KOTOPbI HEOOXOAUMO 3a0pOHUPOBATH JIJIs TIPHUEMa;

- ¢hopmuposanue 3anpoca o npeoocmasieHun MYHUUUNATLHOU YCAY2U HPU
peanuzayuu mexHuieckou 603MONHCHOCHIU.

1. dopMupoBaHuE 3ampoca 3asBUTEIEM OCYIIECTBISECTCS IMOCPEICTBOM
3aIlOJIHEHUS AIEKTPOHHOU (hopmbl 3ampoca Ha ExmHoM mopTtane, opuIaaibHOM caiTe
6e3 HeoOX0IMMOCTH JOTIOTHUTEIILHOM T0/1auy 3arpoca B KaKoW-Tu00 WHOH dopme.

Ha Enunom moprane, opuimaibHOM caiiTe pa3MemniaroTcss 00pasilbl 3am0IHEHUS
3JIEKTPOHHOM (OPMBI 3ampoca.

2. dopMaTHO-JIOTHYECKast poBEpKa c(hOpMHUPOBAHHOTO 3arpoca
OCYILIECTBIISIETCS aBTOMATUUYECKU TOCJIE 3alOJHEHUS 3asBUTENIEM KaKJI0ro U3 IOoJel
3NIeKTpOHHOM (popmbl 3ampoca. Ilpu BBIABICHHH HEKOPPEKTHO 3aMOJHEHHOIO MOJIS
AJIEKTPOHHOW (POpPMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBHISIBICHHON
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OLIMOKM W TIOPSAJKE €€ YCTPAHEHUsI MOCPEJACTBOM HH(DOPMAIMOHHOTO COOOIICHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOM (hopme 3ampoca.

3. [Ipu dhopmupoBannu 3ampoca 3assBUTENI0 00ECIIEUNBACTCS:

a) BO3MOXXHOCTh KOINHMPOBAHUSI M COXPAHEHMS 3alpoca M HHBIX JOKYMEHTOB,
yYKa3aHHbBIX B TyHKTE 16 HacTosimero AAMUHUCTPATUBHOTO PEriaMEHTa, HEOOXOAUMBIX
JUJISL IPEAOCTABICHUS MYHUITUTIATLHON YCIIyTH;

0) BO3MOXXHOCTH 3aITOJIHCHHSI HECKOJIBKUMH 3asBUTEISIMU OJHOW SJIECKTPOHHOU
dbopMmBI 3arpoca Mpu 0OpaIIeHNN 32 MyHUITUTATBHBIMHA yCIIYTaMH, MPEATIONAratoIuMu
HaIpaBJICHUE COBMECTHOTO 3alpoca HECKOJbKUMU 3asBUTEISIMU (OMHUCHIBAECTCS B
cllydae He0OXOJUMOCTH JIOMOTHUTEINBHO);

B) BO3MOXHOCTh M€YaTh HAa OYMa)KHOM HOCHTEJI€ KOMUU BJIEKTPOHHOU (HOPMBI
3amnpoca;

I') COXpaHEHHUE paHee BBEJCHHBIX B AJIEKTPOHHYIO (pOpMy 3ampoca 3HAUYCHUN B
100011 MOMEHT MO YKEJIaHUIO TT0JI30BATEINSI, B TOM YHCJI€ MPU BO3SHUKHOBEHHH OIIMOOK
BBO/JIa U BO3BpaTe JJi IOBTOPHOT'O BBOJIA 3HAYCHUH B 3JIEKTPOHHYIO (hOpMY 3a1poca;

) 3ar0JIHEHUE TIoJIeH IIEKTPOHHOUM (POpPMBI 3ampoca 10 Havajga BBOJA CBEJICHUI
3asBUTEJIEM C  HCIOJIb30BAHMEM  CBEJICHUM, pPa3MEIICHHBIX B  (eaepaibHOM
rocynapcTBeHHON uHpopManmonHoit cucteMe «EnuHas cucrema MACHTU(DUKALUM U
ayreHTU(UKaLMK B HHPPACTPyKType, obOecneuuBaronieid  UH()OPMAIIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJACHCTBHE WH(OPMALIMOHHBIX CHUCTEM, HCIOJIB3YEMbIX IS
MPEAOCTaBICHNS MYHUIIMIAIBHBIX YCIYr B 3JEKTPOHHOM ¢dopme (najee — eauHas
cucTeMa WACHTU(PUKALMK W ayTeHTU(UKALUW), U CBEACHHWI, ONMyOJMKOBaHHBIX Ha
Enunom mnoprane, oduiuanbHOM calTe, B 4YacTH, KacalolICiics CBEICHUM,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(MUKAIIMY U ayTeHTU(UKAIUY;

€) BO3MOXKHOCTh BEpPHYTBhCS Ha JIO0OW M3 JTANOB 3alOJIHEHHUS SJICKTPOHHOU
dbopmpbl 3ampoca 6€3 moTepu paHee BBEACHHOM HHPOpMAIIUK;

) BO3MOKHOCTBH JIOCTYIa 3asiBUTEJS HA €JUHOM TMOpTalie WId OPHUIIHATHLHOM
caliTe K paHee MOJAaHHBIM MM 3alpocaM B TEUEHUE HE MEHEE OJHOTO roja, a TAKKe
YaCTUYHO C(HOPMHUPOBAHHBIX 3aIIPOCOB - B TEUCHHUE HE MEHEE 3 MECSIIEB.

4. CpopmupoBaHHBIA M MOJIMMUCAHHBIN 3alpOC, U UHBIE JOKYMEHTHI, YKa3aHHbIE
nyHkTe 16 HacTosmero AJIMUHHCTPATUBHOIO peErjiaMeHTa, HEOOXOAUMBIE s
NPEAOCTaBICHNUS MYHUIIMNAIBHON YCIyTH, HaMpaBJSIOTCS MocpeacTBoM EnuHoro
noptaia, OQUIUAIBHOTO cailTa AJMHHUCTpAIMd MYHHUIIUIIAIBLHOTO 0Opa3oBaHUs
«KameHCckuil TOpoACKON OKPYT»;

- npuem u pecucCmpauyus Op2aHom, HPEeOOCMAGNAAINWUM MYHUWUNATbHYIO
yeayzy, 3anpoca u UHbIX OOKYMEHMO08, He00X00UMbIX 0151 RPeOOCmAaB1eHUA YCysu
npu peanuzayuu MmexHu4ecKoll 603MONCHOCHU

1. Oprasn (opranuzariusi) o0ecreqnBaeT IpPUeM JTOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPENIOCTaBICHUs ~ MYHUIIMMAJIBHOW  YCIYTHM, MW  pETHCTpaluio  3ampoca  0e3
HEOOXOJMMOCTA TIOBTOPHOTO TIPEJCTABICHUS 3asBUTEIEM TaKHX JOKYMEHTOB Ha
OyMa)XHOM HOCHTEJIE.

2. Cpok peructparuu 3amnpoca — 1 (oguH) pabouunii eHb.

3. IlpenocraBieHne MyHUITUMIIATILHONW YCIYTM HAYMHAETCS C MOMEHTa IMpueMa u
perucTpanyu OpraHoM (OpraHu3aiueii) 3JIeKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX IS



17

MPENIOCTABICHUS MYHUIMIAIBHON YCIyrd, a TakKe MOJYyYEHUS B YCTAHOBIEHHOM
nopsiike uH(popManuu 00 oOIlaTe MYHUUMIIAIBHOM  YyCIyrud 3asBHUTelleM (3a
UCKIIIOUCHHUEM CITydasi, €CIH JUIsl Hadalla Mpoleyphl MIPEA0CTaBICHU MyHUIIUTIAIbHON
yCIyTH B COOTBETCTBUU C 3aKOHOJATEIILCTBOM TPEOYETCs JINYHAs SIBKA).

[Ipu mosydeHuu 3ampoca B 3JEKTPOHHOW (hOpMe B aBTOMATUYECKOM PEXHUME
ocyIecTBisieTcs: (OpMaTHO-JOTHUECKH KOHTPOJb 3alpoca, MPOBEpSeTCS Haaudue
OCHOBaHUI Ui OTKa3za B IpHEME 3ampoca, YKa3aHHBIX B MyHKTEe 21 HacTosIero
AJIMUHHUCTPATUBHOTO PETJIaMEHTa, a TAKXKe OCYLIECTBISIOTCS CIEAYIONIUE NeHCTBUA:

1) npu HaM4YMM XOTA OBl OJHOTO U3 YKa3aHHBIX OCHOBAHUW JOJDKHOCTHOE JIULIO,
OTBETCTBEHHOE 32 MPEJOCTABICHUE MYHHULUIMAIBHOW yCIyrd, B CpPOK, HE
MPEBBIMIAOIIMA CPOK MPEAOCTABICHUS MYHUIUMNAIBHOM YCIYTH, MOATOTaBIUBAET
MUCHMO O HEBO3MOKHOCTH NPEIOCTABICHUSI MyHUIIUTIATBHON YCIIYTH;

2) nmnpu OTCYTCTBUM YKa3aHHBIX OCHOBAHHMM  3asBHUTEN0  COOOIIaeTcs
MPUCBOCHHBINM 3allpoCy B JJIEKTPOHHON (hopMe YHUKAIbHBI HOMEp, MO KOTOPOMY B
COOTBETCTBYIOIIEM pazjesie EquHoro mopran rocyIapCTBEHHBIX M MYHHUITMTATbHBIX
ycnyr (pyHKIHi), ohUIHAIBPHOTO caiTa 3asBUTENIO OyeT mpeacTaBiecHa HHGOpMaIIUs
0 XO/JI€ BBIMTOJIHEHHUS YKa3aHHOTO 3ampoca.

4. TlpueM u perucTpamys 3amnpoca OCYIIECTBISIIOTCS JIOHKHOCTHBIM JIMIIOM
CTPYKTYpHOTO  TOApAa3ieiCHHs, OTBETCTBEHHOIO 3a TPUEM U  PETUCTPALHUIO
JIOKYMEHTOB, HEOOXOUMBIX ISl IIPEIOCTABICHIS MyHUITUIATBHONW YCITYTH.

5. Ilocne peructparnyu 3anpoc HaMpaBIsieTCs B CTPYKTYPHOE MOpa3ieiicHue,
OTBETCTBEHHOE 3a MPEAOCTABICHIE MYHHUIUIIATEHON YCIYTH.

6. Ilocne  npuHATHMA  3ampoca  3adBUTENS]  JOJDKHOCTHBIM  JIMIIOM,
YIOJHOMOYEHHBIM Ha TMPEJAOCTABICHUE MYHHUIIMIAIBHON YCIyTH, CTAaTyC 3ampoca
3asiBUTENS B TIWYHOM KaOuHeTe Ha EnuHom moprane, opuiinaibHOM caiiTe OOHOBIISETCS
JI0 cTaTyca «IPUHATO;

- onaama 20Ccyo0apcmeeHHol NOWIUHBL 34 NPe0OCmAagleHue MyHUYUNATbHOU
ycayeu u  ynjaama UHBIX naamediceil, 63UMAEMbIX 6 COOMEEMCHIBUU C
3axkonooamenvcmeom Poccuiickoit Dedepayuu

['ocynapcTBeHHass TMONIIMHA 3a TMPEAOCTABICHUE MYHHIIUIAIBHOW YCIYTH HE
B3MMAaETCS;

- noJyyeHue 3aseumenem C6EO0CHUIl 0 X00e @bINOJHEHUs 3anpoca o
npeoocmaegieHuu  MYHUUURAIbHOU YCay2u HPpU  peanu3auuu  mexXHUuuecKkoul
603MOICHOCMU

1. 3asgBuTenp WMEET BO3MOXXHOCTH TMONy4YeHHS WHDOpMamMu O XOe
MPEI0CTABICHUS! MYHUIIUTIATHHON YCIYTH.

Nudopmarus o xoxe mpeaoCcTaBlICHUS MYHHUIIUIAIBHOW YCIYTH HANpPaBIIACTCS
3asIBUTENIO0 OpraHaMu (OpTaHU3aIMsIMH) B CPOK, HE MPEBBIIAIOIINN OJHOTO pabovero
JHS TIOCJIE 3aBEpIICHUS BBIMIOJHEHUS COOTBETCTBYIONIETO JIEHCTBHS, HaA aJapec
AJMIEKTPOHHOM TIOUTHI WJIM C UCIIOJIb30BaHUEM CpeactB EnuwHoro moprana,
o(punManpHOTO caiTa no BbIOOPY 3asBUTEIISL.

2. Ilpu mnpenocTaBieHUM MYHULMIAIBHOW YCIYIM B 3JEKTPOHHOHN (dopme
3asIBUTEIIO HATIPABIISETCS:
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a) YyBEJAOMJIEHME O 3alkCcH Ha TMpUeM B OpraH (OpraHu3aluio) Wiu
MHOTO(QYHKIIMOHANIbHBIN ~ 1IEHTp  (ONMChIBaeTCA B Cily4ae  HEOOXOJIMMOCTH
JIOTIOJTHUTENBHO);

0) yBegOMJIECHME O TMPUEME M PETUCTPALMU 3alpoca M HMHBIX JOKYMEHTOB,
HEOOXOJUMBIX JI MPEAOCTaBICHUS MYHULIMIIATBHON YCIIyTU (OMHCHIBAETCS B CiIydae
HEO0OXOMMOCTH JOTIOTHUTEIBHO);

B) YBEAOMJICHHE O Hauaje MpOLeAypbl MPEAOCTaBICHUS MYHUIIMTIATBHON YCIIyTH
(omuchIBaeTCA B CIydae HEOOXOAUMOCTH JOTIOTHUTEIHHO);

r) yBeJOMJICHUE 00 OKOHYAHUM MPEAOCTABICHUS MYHUIUIAIBHONW YCIyTH JIMOO
MOTHUBHPOBAaHHOM OTKa3¢ B MPHEME 3apoca W WHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPENIOCTABIICHUS MYHMIIMNAIBHONW YCIYrd (ONMUCHIBAETCS B Clydae HEOOXOJIMMOCTH
JIOTIOJTHUTENBHO);

1) yBemomieHHe o (akTe MojaydyeHus MH(OpMaIuu, MOATBEPKAAIONICH OraTy
MYHUITUTIATBHOM YCIIYTH (OMUCHIBAETCS B CIydae HEOOXOAUMOCTHU JOTIOTHUTENBHO);

€) YBEJIOMJICHHE O PE3yJIbTaTaX pacCMOTPEHHS JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHMIIMIAIBHONW YCIYrd (OMUCHIBAETCA B Cliydyae HEOOXOJIMMOCTH
JIOTIOJTHUTENBHO);

) YBEIOMJIEHHE O BO3MOXKHOCTH TIONYYUTh PE3yJAbTAT MPEIOCTABICHUS
MYHHUITUTIATPHOW ~ yCIyrd JHMOO MOTHBHPOBAHHBIA OTKa3 B MPEIOCTABICHUU
MYHHIIUTIAJIBHON yCIYTH (OMUCHIBACTCA B CIydae HEOOXOAUMOCTH JOTIOTHUTEIHHO);

3) YBEJOMJICHHE O MOTHBHUPOBAHHOM OTKa3€ B MPEIOCTABICHUN MYHHUIIUITATHEHOM
yCIIyTH (OMUCHIBAETCS B CIy4ae HEOOXOAUMOCTHU JOTIOIHUTENBHO);

- g3aumooeiicmeue 0p2and, nNPedoCmagiAIOU|ez0 MYHUYURATbHYIO YCIY2Y, C
UHBIMU OP2AHAMU 20CYOAPCIEEHHOIL 6]1ACMU, OP2AHAMU MECMHO20 CAMOYNPAGIEHUS
U OP2AHU3AUUAMU, YUACMEYIOUWUMU 8 NPEO0CMABIeHUU MYHUUUNAIbHBIX YCY2, 6
mMOoM 4ucie nOPAOOK U yC108Usl MAKO20 63AUMOOCHUCMEUA:

MexBeOMCTBEHHOE B3aUMOJICHCTBHUE B COOTBETCTBUU C TPEOOBAHMSIMHU CTATHU
7.2 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 21 0-®3 «0O6 opraHu3anuu
MPENOCTABIIEHHUS TOCYAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT» B XOJI€ IPEIOCTaBICHUS
MYHHUITUTIATBHOM yCIIYTH B TENSAX TOJYYCHHS JOKYMEHTOB W WH(POpPMAINH,
HAXOMSIIUXCS B PACMOPSHKEHUH OPTraHOB, MPEIOCTABISIIONIMX TOCYyAapCTBEHHBIC WU
MYHHUITUTIATBHBIC YCIYTH, WHBIX TOCYJAAPCTBEHHBIX W MYHHUIIMIIAIBHBIX OPTaHOB M
MTO/IBEIOMCTBEHHBIX M YUPEIKICHUN HE MTPETYCMOTPEHO;

- noJiyuyeHue 3asaeumesiem pe3yabmama npeooCmasnieHus MYHUUUNATbHOU
ycayau, eciu uHoe He YCMmAHO061€eHO 3aKoHooamenvcmeom Poccuiickoit @edepayuu
unu 3akonooamenvcmeom Ceeponoeckou odracmu npu peanuzayuu mexHuueckoil
603MOMCHOCMU

B ciydae ecnum 3asBiIeHHME O MOCTAaHOBKE peOCHKAa HAa y4eT OBbLIO HaIpaBJICHO
yepe3 EnuHbIl mopTayn, yBemOMJIEHWE O 3a4UCICHUM peOeHKa B YUYPEKICHUE
CHEIUAINCTOM YIIOJJHOMOYEHHOTO OpraHa aBTOMATHYECKH HAIPaBJISETCS B JIMYHBIN
kaOuHeT 3asBuTeNs Ha EquHOM mopTtane B TEUEHHE OJHOTO JHS CO JIHS TMPUCBOCHUS
3asIBJICHUIO B MH(POPMAITMOHHOM CUCTEME CTaTyca «3a4iCICHUE.

1. B kauecTBe pesynbraTa MpeIOoCTaBICHUS MYHUIIUIAIBHON yCIyTH 3asBUTENb
10 ero BHIOOPY BIpaBe MOJYYUTh yBEAOMJICHHE B (DOpME SIEKTPOHHOTO JOKYMEHTA,
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MOANMCAHHOTO  YHNOJHOMOYEHHBIM  JOJDKHOCTHBIM JIMIIOM C  MCIIOJIb30BAHUEM
YCWJICHHOW KBaTU(PUIUPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2. 3agBUTENb BIpPaBe NOJYYUTh PE3YJIbTAT MPEIOCTABICHUS MYHUIIMIAIbHON
yciyrd B ¢hopMe 3JIEKTPOHHOTO JIOKYMEHTa WM JOKYMEHTa Ha OyMa)KHOM HOCHTENE B
TE€YEHUE CPOKA JIEUCTBUSI pe3yiibTaTa NpeOCTaBICHUS MyHUIIMIAIBHON YCIIYTH;

- UHble Oelicmeus, HeooXooumvle 011 NPEOOCMABICHUA MYHUUURATbHOU
ycayzu, 6 mom Hucie CEA3AHHble C NPOGEPKO OellcmeumenbHOCmu yCUuieHHou
Keanuuuyupoeannoiu 31eKmMpPOHHOI NOORUCU 3aA8UMENA, UCNOIb308AHHOU NpU
oOpawienuu 3a nojayyeHuem MYHUUURAAbHOU YCayZu, @ MAK}Hce C YCHAHOBIeHUEM
nepeyHs Kiaccog cpeocme yooCcHo8epAIUUX UeHMPO8, KOMopble 00NYCKalomces 0
UCNONb306AHUA 8 UENIAX 00ecneueHusn YKA3AHHOU NPOGEPKU U ONpeoensilomcsa Ha
OCHOBAHUU YMEepHcOaemoll heoepanvHblmM OP2AHOM UCHOTHUMENbHOU 61acCmu no
coznacoseanuro ¢ Dedepanvhoil cayxncooii oezonacnocmu Poccuiickou Dedepavyuu
Molenu yzpo3 0e3onacHocmu uUHPopmayuu 6 UHGOPMAUUOHHOU cucmeme,
UCROIb3YEeMOIL 6 YEIAX npuema 00pauieHull 3a noay4eHuem MyHUyUnaIbHol yciayzu
u (unu) npedocmaeieHusA maKou ycayeu

3asBUTENSAM 00ECIIEYMBAETCS BO3MOKHOCTh OLEHUTH JIOCTYMHOCTh M KAaueCTBO
MyHUIMOAIBHOW yciyru Ha EauHom mnoprane (mpu peanu3alid  TEXHUYECKOH
BO3MOXXHOCTH).

IHopsiaok BBINOJTHEHUSI A/AMUHUCTPATHUBHBIX MpoLeayp (AeHCTBUIA) 1O
NPeAOCTABJICHHI0O MYHUIUNIAJIBHON YCJIYI'H, BHIIIOJIHAEMBIX
MHOIO(pyHKIHMOHAJIBbHBIM LIEHTPOM IPEIOCTABJICHHUSA IOCYJAPCTBEHHBIX H
MYHUIMIAJIBHBIX YCJIYT, B TOM YHCJIe NOPAA0K aIMUHUCTPATHBHBIX MPOLEaYp
(neicTBMIi), BHINOJHAEMBIX MHOTO()YHKIIMOHAJIBHBIM LEHTPOM IPeI0CTABICHHA
roCyJapCTBeHHBIX M MYHUIMIIAJIBHBIX YCIAYT NPU NPeJI0CTABICHUN
roCyAapCTBEHHOM YCJYI'M B IIOJTHOM 00beMe M IIPH NPeA0CTABJICHUHN
rocyJapcTBEeHHON YCJIYI'M MOCPeICTBOM KOMILIEKCHOI'O 3a1poca

37. Tlopsimox BBHITIOTHEHHS] AJAMUHHCTPATHBHBIX TPOLEAYp (IEHCTBUI) TIO
MPEIOCTABIECHUI0O MYHULMMAIBHON YCIYyTH, BBINOJHAEMbBIX MHOTO(QYHKIHMOHAIbHBIM
LHEHTPOM MPENOCTABIEHUSI TOCYIAPCTBEHHBIX U MYHMIMIAIbHBIX YCIYT, B TOM YHUCIE
MOPSIJIOK aJIMUHUCTPATUBHBIX poLexyp (mevicTBwii), BBITIOJIHAEMBIX
MHOTO(QYHKIIMOHAJIbHBIM ~ LEHTPOM  NPEIOCTaBJICHUS  TOCYHAapCTBEHHBIX U
MYHUIMNATBHBIX YCIYr TMPU MNPEJOCTABICHUM TOCYAApPCTBEHHOM YCIYTHM B TOJHOM
o0BbEME U TPU MPENOCTABICHUN TOCYAAPCTBEHHON YCIIYTH IOCPEICTBOM KOMILJIEKCHOTO
3ampoca BKJIIOYAET CIEAYIOIUE aJMUHUCTPATUBHBIE MPOLEAYPHI (AEHCTBUSA):

- UHopmuposanue 3aseumeneil 0 nOpaoOKe nPedoCMasieHus MyHUYUNATbHOU
yeayzu 6 MHO20Q)YHKUUOHAIbHOM UeHmpe NpedoCmasieHus 20Cy0apcmeeHHbIX U
MYHUUUNAIbHBIX YCAYy2, O X00€ GblNOJHEHUA 3anpoca 0 NPedoCmagieHuu
MYHUUUNAIbHOU YCIY2U, NO UHbBIM GONPOCAM, CGA3AHHBLIM C NPEOOCHmasieHue
MYHUUUNAIbHOU YCaAy2u, a4 MAaKxHce KOHCYIbMuposanue 3asgumeneii 0 NoOpAaoKe
npeoocmaeneHuns MYHUUUNAIbHOU YCay2u 6 MHO20QYHKUYUOHAIbHOM UeHmpe
npeoocmaesnenusn 20cy0apCmeeHHblX U MyHUYUNAbHBIX YCIY2:
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B NOMEIICHUSIX ~ MHOTO(QYHKIMOHAJIBHOTO  IIEHTpa  IPEJOCTaBIEHUs
rOCYJAapCTBEHHBIX M MYHHULHUIAIBHBIX YCIYyr OOECHeYMBAETCS JOCTYN 3asiBUTENEH
dbenepanpHOl TOCydapcTBeHHOW uHMopManmoHHoW cucreme «EnuHbpli  mopran
TOCYJAapPCTBEHHBIX U MYHHUITUIATBHBIX YCIYT () YHKITHIA )».

Cnenuanuct YIOJHOMOYEHHOTO MHOTO(YHKIIMOHATLHOTO LEHTpa
MPEJOCTaBICHUS TOCYJAApPCTBEHHBIX W  MYHUIMOAIBHBIX YCIYT  OCYIIECTBIISET
WH()OPMHUPOBAHKE 3aIBUTEIICH O MOPSIAKE MPEIOCTABICHHS MYHHUITUTIATLHOW yCIyTH B
YIOJHOMOYEHHOM MHOTO(QYHKIITMOHATHHOM IIEHTPE TMPEIOCTABICHHUS TOCY1apCTBEHHBIX
Y MyHULIMOAIBHBIX YCIYr, O MECTE HAXOXJCHHS, pekKuMe padOThl M KOHTAKTHBIX
TenedoHaX YIOJIHOMOYEHHOTO OPraHa;

Cnenuanuct YIOJHOMOYEHHOTO MHOTO(YHKIIMOHATIEHOTO LEHTpa
MPENOCTABIEHNUS TOCYAApPCTBEHHBIX W  MYHULMNAIBHBIX YCIYT  OCYLIECTBIISET
WHOOPMUPOBAHKE 3asBUTEICH O MOPSAIKE MPENOCTABICHUS MYHHUIIMMAIBHBIX YCIYT
MOCPEACTBOM KOMILIEKCHOTO 3aIlpoca, O XOJI€ BBINOJHEHUS! KOMIUIEKCHBIX 3alpOCOB, a
TaKe M0 MHBIM BOIIPOCAM, CBA3aHHBIM C IPEAOCTABICHUEM MYHHIIUIIAIBHON YCIIYTH.

Cnenuanuct YIOJHOMOYEHHOTO MHOTO(YHKIIMOHATEHOTO LEHTpa
MPEA0CTaBICHUS TOCYJAPCTBEHHBIX U MYHUIUIIATIBHBIX YCIYT OCYIIECTBIISIET Mepeaavy
JIOKYMEHTOB, TOJIydE€HHbIX OT 3asButTens. OdopmisieTcss BEIOMOCTHIO IpUeMa-
nepenayu, ohopmiIeHHON mepenaromet crtopoHoi. Ilpu HamUYUU PacxoXKICHUM B
BEJIOMOCTU C MPUHUMAEMBIMU JOKyMEHTamMu, 00 H5TOM MPUHUMAIOIIECH CTOPOHOU
JIeJIaeTCsa OTMETKA B 000MX SK3EMILISIpaxX BEIOMOCTHU MpUeMa-Tniepeaun.

[Ipy HampaBieHMM JOKYMEHTOB B JJIGKTPOHHON (opme, CHelUauCT
YIOJTHOMOUYEHHOTO MHOTO(YHKIIMOHATIBHOTO LEHTpa Mpe0CTaBICHUS
rOCYJapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYr 3aBEpPSIET COOTBETCTBUE SJIEKTPOHHOTO
o0Opa3a IokyMeHTa (CKaH - 00pa3a) ero OpuruHainy JOKyMEeHTa Ha OyMa>KHOM HOCHUTEJe
YCWICHHOW  KBaJIU(UIIMPOBAHHOM  DJIEKTPOHHOM  TMOAMUCHIO B TOPSIKE,
MPEAYCMOTPEHHOM JIEUCTBYIOIIUM 3aKOHOIaTE€IbCTBOM.

VYmpaBiaenue o0Opa3oBaHus, NP TOJTYYCHUU 3asBICHUS W JOKYMEHTOB, B TOM
4yucie B BHJAE CKaH - 00pa3oB, 3aBEPEHHBIX YCWJICHHOW KBaTU(DUIIMPOBAHHOMN
AIIEKTPOHHOMN MOJIMUCHIO, MPUCTYMAET K BBIMOJHEHUIO aJIMUHUCTPATUBHBIX MPOLIEAYP C
JIaThl UX MOJyYeHUS B DJIEKTPOHHOU (Popme;

- npuem 3anpocoe 3aaeumerieil 0 nPedOCMasieHuu MYHUYUNAIbHOU YCAY2U U
UHBIX OOKYMEHM 08, He0OX00UMBIX 01 NPE0O0CMABIeHUA MYHUWUNATIbHOU YCY2U;

Cnernuanuct YIOJIHOMOYEHHOTO MHOTO()YHKIIMOHATHLHOTO HEHTpa
MPEA0CTaBICHUS IOCYIAPCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT YCTaHABIUBAET JTUYHOCTh
3asBUTEJNISI HA OCHOBAaHUM JIOKYMEHTA, YJAOCTOBEPSIOIIECr0 JIMYHOCTH (2 MpH Tojaue
3asBJICHUSI TPEACTABUTENIEM — TaKKE€ OCYLIECTBIISIET MPOBEPKY JTOKYMEHTA,
MOATBEP)KIAIONIETO €ro TOJHOMOYHMS) Tiepen HadaioM oQopMiIeHHs «3ampoca
3asBUTEIISI HA OPraHU3alMI0 MPEAOCTAaBICHUS TOCYJAAPCTBEHHBIX W MYHHIIMIAIbHBIX

YCIIyI».
IIpy HanMuUMM OCHOBAaHMM I OTKa3a B IIPUEME JOKYMEHTOB, CIELUAINCT
YIOJITHOMOYEHHOT O MHOTO(YHKIIMOHATBHOTO LIEHTpa IIPENOCTaBIICHUS

rOCYJIapCTBEHHBIX W MYHULIMMAIBHBIX YCIYT MPEAYNPEKIACT 3aIBUTENSI O BO3MOKHOM
oTKaze YTpaBjeHus 00pa30BaHUs B IpueMe JOKYMEHTOB. Eciu 3asBUTENIb HaCTauBaeT
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Ha T[pHUEME TaKoro IaKTa JIOKYMEHTOB, CHELHAIUCT  YHOJHOMOYEHHOI'O
MHOTO(YHKIIMOHATILHOTO LEHTpa IPEAOCTABICHUS rOCyJ1IapCTBEHHBIX U
MYHULHMNAIBHBIX YCIYr MOJ MOAIUCH 3asBUTENS JElacT B «3ampoce 3asBUTENS Ha
OpPraHM3aLMIO IPEAOCTABICHUS MYHULIIMIIATBHBIX YCIYT».

Cneunamuct YIOJITHOMOYEHHOTO MHOTO(YHKIIHOHATBHOTO LIEHTpa
IIPEAOCTABIEHUS TOCYAAPCTBEHHBIX U MyHULIMITAJIIBHBIX YCIYT BBIIAET 3aABUTENI0 OJIUH
IK3EMIUISP «3ampoca 3asiBUTENS HAa OpraHU3alyio IPeI0CTaBICHUS TOCYAApCTBEHHBIX U
MYHUIMIAIBHBIX YCIYT» C YKa3aHHEM NEPEUHs NPUHATHIX JOKYMEHTOB U JaThl IpUEMa
B MHOTO(YHKITHOHATHHBIM LEHTPOM MPEIOCTaBICHUS rOCyJ1apCTBEHHBIX
Y MyHULIMOAIbHBIX YCITYT.

[IpunsiToe 3asiBICHUE CHEHUATUCT YIMOTHOMOYEHHOTO MHOTO(QYHKIMOHAIBHOTO
LEHTPa MPEAOCTABJIEHUS T'OCYJAPCTBEHHBIX U MYHUUUIAIBHBIX YCIYT PETUCTPUPYET
IIyTEM IMPOCTABJICHMUS MPSAMOYTOJIBHOIO IITaMIa € PETUCTPALMOHHBIM HOMEpPOM

MHOI‘O(bYHKI_II/IOHaJIBHOI‘O LHCHTpa IMpcaoCTaBJICHUA rocyaapCTBCHHBIX u
MYHHUIUIIAJIBHBIX YCIIYT U ,HaTOﬁ IIpucMa 1 IIPOCTABJLACT IUYHYIO ITIOAIIUCE.
CHGI_[HEUII/ICT YIIOJIHOMOYCHHOTI'O MHOI‘O(bYHK]_II/IOHaJIBHOFO LHCHTpa

IPEIOCTABIEHUS TOCYJaPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT NPOBEPSET COOTBETCTBUE
KOIUU MPEICTABIAEMbIX JOKYMEHTOB (32 UCKIIFOUEHUEM HOTAPUATIBLHO 3aBEPEHHBIX) UX
OpUTMHANaM, 4YTO MOATBEPXKAAETCS MPOCTAaBICHUEM HA KONMU  JOKyMEHTa
npsMoyroyibHoro mramna «C TOMJIMHHBIM cBepeHo». Eciaum komus JTOKyMEeHTa
IpeacTaBiieHa 0e3 NpeAbsIBICHUS OPUTHMHAIIA, IITAMI HE MPOCTABJISETCS.

[Ipn ogHOKpaTHOM OOpallleHWH 3asgBUTENA C 3alpOCOM Ha MOJYy4YEHUE JIBYX U
00Jie€ MYHULIMIAJIBHBIX YCIYT, 3adBJICHHE O MPEJOCTABICHHH YCIyTH (popMupyercs

YIIOJIHOMOYCHHBIM MHOFO(i)YHKI_[I/IOHaJ'IBHBIM LOCHTPOM MpcaoCTaBJICHUA
rocya1apCTBCHHBIX u MYHHUIUIIAJIBHBIX yciayr u CKPCINIACTCA IIC4YaThbIO
MHOFO(l)YHKHI/IOHaHBHOFO LOCHTpa npcaoCTaBJICHUA rocyaapCTBCHHBIX u

MyHULHMNAIbHBIX yciyr. Ilpu 3TOM coCTaBiieHHE W TOAIUCAHHE TAKUX 3asBICHUN
3asBUTEIIEM HE TpeOyeTcs.

Cnenmanuct YIOJHOMOYEHHOTO MHOTO(YHKIIMOHATILHOTO LEHTpa
NpPEAOCTaBICHUS  TOCYJApCTBEHHBIX M MYHUIMNAIBHBIX  YCIyr  MepeaaeT
B YmpaBineHue  oOpazoBaHusi  O(QOpPMJIIEHHOE  3asBJICHUE U  JOKYMEHTHI,
MPEOCTaBJICHHBIE 3asBUTENIEM, C MPUIIOKEHUEM 3aBEPEHHOU MHOTO(YHKIIMOHATBHBIM
IEHTPOM TMPEIOCTABICHUSI TOCYJapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT KOIHUH
KOMIUIEKCHOT'O 3alpoca B CPOK HE MO3JHEE OJIHOr0 pabouero MHs, CIEAYIOIIEro 3a
JTHeM o(opMITeHUsI KOMITJIEKCHOTO 3ampoca.

[Tepenaua u3 YIOJTHOMOYEHHOTO MHOTO(YHKIIMOHAJIBHOTO HEHTpa
NPEJOCTaBICHUS TOCYJApCTBEHHBIX M MYHHULMMOAIBHBIX YCIYT B  YIpaBlICHHE
oOpa3oBaHUsI JIOKYMEHTOB, TIOJYYCHHBIX OT 3asiBUTENS, O(QOPMISETCS BEIOMOCTHIO
nmpueMa-miepenadd, odopmiaeHHOW — mepenaromieii  cropoHo.  Ilpm  HanmMuum
pPacXxoXACHUI B BEAOMOCTH C MPUHUMAEMBIMHA JOKYMEHTaMH, 00 3TOM IPUHUMAIOIIEH
CTOPOHOI JieiaeTcsl OTMETKa B 000MX IK3EMITISIpax BEIOMOCTH MprUeMa-Tepeavm.

[Ipu wHampaBiaeHMHM JOKYMEHTOB B JJICKTPOHHOW (opme, CHernuaiucT
YIOJITHOMOYEHHOTO MHOTO0(YHKIITMOHATIHLHOTO IEHTpa Mpe0CTaBICHUS
rOCYJapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT 3aBEpsieT COOTBETCTBUE 3JIEKTPOHHOTO
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oOpaza JokyMeHTa (CKaH - o0pa3a) ero OpuruHaily JOKyMEHTa Ha OyMaKHOM HOCHUTEIIE
YCWICHHOW  KBaIU(UIMUPOBAHHOM  DJIEKTPOHHOM  MOJNUCHIO B TIOPSIKE,
PEAYCMOTPEHHOM JEHCTBYIOUIUM 3aKOHOIATEIBCTBOM.

VYnpasnenre oOpa3oBaHUsS NPU TMOJYYEHUU 3aBJICHUS U JIOKYMEHTOB, B TOM
yuclie B BHUAE CKaH - OOpa3oB, 3aBEPEHHBIX YCUJIICHHOW KBaIU()PUIUPOBAHHON
ANIEKTPOHHOM MOJIIMUCHIO, MPUCTYMAET K BHIMOJHEHUIO aAMUHUCTPATUBHBIX MPOIEAYP C
JIAThI UX TIOJYYCHHUSI B DJIEKTPOHHOU (opMme;

- ¢opmuposanue u Hanpasienue MHO20PYHKUUOHATbHOIM  UEHMPOM
npeoocmaesieHus  20CyOapCmeEeHHblX U MYHUUURATbHBIX YCIy2, 6 HOpAOKe,
YCMAHOBIEHHOM CO2IAUIEHUEM O 63AUMOOCUCMEUU, MEMHCEEOOMCHIBEHHO20 3ANpPOCa
6 opeanvl, npedocmasnAOUiue 20CY0apPCcMeEeHHbvle YCay2U, 6 UHble Op2aHbl
20Cy0apcmeeHHoll 61acmu, 8 OpP2aHbl MECHHO20 CAMOYRPAGICHUA U OP2AHU3AUUU,
yuacmeyloujue 6 npedoCcmasieHul MyHUyUnaaIbHblX yCiye:

B cnyyae, ecnu aig mojydeHUss MyHUIIUTAIBHOU YCIYTH TPEOYIOTCS CBEICHHUS,
JOKyMEHThl ¥ (wiM)  uHpOpManus, KOTOpPble  MOTYT  OBITh  TOJyYEHBI
MHOTO(YHKIIMOHAIbHBIM LHEHTPOM MPENOCTaBICHUS roCyJapCTBEHHBIX
U MYHUIUIIAJIBHBIX YCIYT TOJBKO MO pe3yjibTaTaM MPEAOCTaBICHUS MHBIX yKa3aHHBIX
B 3ampoce, B TOM 4YHCIEC B KOMIUIEKCHOM 3ampoce TOCYAapCTBEHHBIX U (WJIM)
MYHULIMNAIBHBIX YCIYT, HAMpaBJICHUE 3asBJICHUS U JOKYMEHTOB B YIIpaBJICHHE
00pa3oBaHus OCYIIECTBIISIETCS YMOJHOMOYEHHBIM MHOTO(YHKIIMOHATBHBIM ILIEHTPOM
MPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIUNAIBHBIX YCIYr HE TO3AHEE OJHOTO
pabouero nHs, CIEIYIOIIEr0 3a JAHEM MOJy4eHHUS MHOrO(QYHKIIMOHAJIBHBIM LIEHTPOM
MPEOCTaBICHUS TOCYJAPCTBEHHBIX W MYHMIIMIAIBHBIX YCIYT TaKUX CBEJCHUM,
JIOKyMEHTOB ¥ (1in) uHpopmMannu. B ykazaHHOM citydae, B TSUEHHE MPETyCMOTPEHHBIX
3aKOHOJIATE€ILCTBOM  CPOKOB  MPEJOCTABJICHHS  TOCYJHapCTBEHHBIX W (WUJIH)
MYHULIMNAIBHBIX YCIYT, YKa3aHHBIX B 3allpOCE, B TOM YHKCIIE€ B KOMIUIEKCHOM 3ampoce,
HAYMHACTCS HE paHee MJHS TIOJYYCHHS 3asBICHUN W HEOOXOJUMBIX CBEICHUH,
JIOKYMEHTOB ¥ (MJT1) MHPOPMAILIUK YIIOJITHOMOYEHHOTO OpraHa.

Cnenmanuct YIOJIHOMOYEHHOTO MHOTO(YHKIIMOHATEHOTO LEHTpa
NPEOCTaBICHUS TOCYJAapCTBEHHBIX W  MYHUIMOAIBHBIX  YCIYT  OCYIIECTBIISCT
HaNpaBJICHUE MEXBEIOMCTBEHHBIX 3ampocoB ¢ ucnoiab3oBanuemM ANC MOII, B Tom
yucne s nonydenus: ceenennit uz 'MC I'MII, B nensix cbopa MOJHOTO KOMILIEKTA
JIOKYMEHTOB, HEOOXOAUMBIX JIJIs MPEIOCTABIICHUS YCIIYTH HE TO3HEE CIASAYIOUIEro THS
nocJje nprueMa JOKYMEHTOB Y 3asiBUTEISL.

[Ipy HaMUUMM TEXHUYECKOW BO3MOKHOCTH CIELUAIUCT YIHOJHOMOYEHHOTO
MHOT'O()YHKIITMOHATHLHOTO IIEHTpa pe0CTaBICHUS roCyJ1IapCTBEHHBIX u
MYHULMNAIBHBIX YCIAYyr MEpeAaeT OTBET Ha MEKBEJIOMCTBEHHBIM 3alpoc B
AJIEKTPOHHOM BHJI€ BMECTE CO CKAHUPOBAHHBIM MTAKETOM JIOKYMEHTOB.

[Ipu OTCYTCTBUM TEXHUYECKOW BO3MOXKHOCTH (DOPMHUPOBAHUS W HAIMpPaBICHUS
MEXBEJIOMCTBEHHOTO 3ampoca B ¢hopMe dJIEKTPOHHOTO JOKyMeHTa no kaHaiam CMOB
MEXBEJIOMCTBEHHBIN 3ampoCc HampaBiseTcs Ha OyMa)XHOM HOCHTENE MO ToYTe, IO
(dakcy ¢ 0OTHOBPEMEHHBIM €0 HaIPABJICHUEM TI0 TTOYTE U KYPhEPCKOM TOCTABKOM.

Ecnu oTtBeT Ha MEXBEIOMCTBEHHBIM 3ampoc MepeaaTh B AJICKTPOHHOM BHUJIE
HEBO3MOXHO, CIEIHUAIUCT YIOJHOMOYEHHOTO MHOTO(QYHKIIMOHAIBHOTO IIEHTpa
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MPENOCTABIEHNUA TOCYJAApPCTBEHHBIX W MYHULMNAIBHBIX YCIyT HaIpaBlsIeT €ro B
VYmpaBnenue  oOpa3oBaHuMs Ha  OyMaXHOM  HOCUTEJE  TMOCJIE€  TOJy4YeHUs
COOTBETCTBYIOILIETO OTBETA.

Ecmn MeXBEIOMCTBEHHBINM 3alpoC HANpPaBJICH, & OTBET B YCTAHOBJICHHBIN
3aKOHOAATENBCTBOM  CPOK  HE  MOCTYNWI, CHEUHAINUCT  YIOJHOMOYEHHOIO
MHOTO(YHKIIHOHATHHOTO LEHTpa IPEI0CTaBICHUS roCy1apCTBEHHBIX
¥ MYHUIUTNAIBHBIX YCIYT HAMPaBISET B YMpaBieHHe 00pa30BaHUSI COOTBETCTBYIOUIYIO
UHGOPMAIIUIO TTO UCTEYCHUH YKA3aHHOTO CPOKa;

- ébl0aua 3aA6umeinio pe3yibmama nPedoCmasieHus MyHUYURAIbHOU YCY2U,
HOJIY4EHHO20 U3 O0p2aHa, NPeooCMmAGIAIOWLe20 MYHUUUNAIbHYIO YCayZy Ha
Oymasichom Hocumesne au00 cocmagieHue U 6vl0aua OOKYMEHMOE HA OYMAaj3CHOM
Hocumesnie, NOOMEEPHCOAMWUX  COOEPHCAHUE  INEKMPOHHBIX  OOKYMEHM 08,
HANpPAae1eHHbIX 6 MHO20()YHKUUOHATbHBLI ueHmp npeoocmaeienus
20Cy0apCmeEeHHbIX U MYHUUUNAIbHBLIX YCYye NO pe3yibmamam npeodoCcmasieHus
MYHUUURATILHBIX YCIIY2Z OP2AHAMU, NPEOOCM AGTAIOUWUMU MYHUUUNAIbHbLE YCIY2U:

VYpasnenue o0Opa3oBaHUs o0OecnieunBaeT nepenavy CHELUATUCTY
YIOJIHOMOYEHHOTO MHOTO()YHKIIMOHAIIEHOTO LEHTpa IIPENOCTABIIECHUS
rOCYJapCTBEHHBIX M MYHULMIAJIBHBIX YCIYTI pe3yJibTara MPEJOCTABICHUS YCIYyTd Ha
OyMa)>XHOM HOCHTEJE MO BEJOMOCTH MpUeMa — mnepenadu, ohopMIeHHON nepeaaroen
CTOPOHOU B 2-X 3K3eMIuIsipax. OQOopMIIEHHBII Pe3ylbTaT MPEAOCTABICHUS YCIYyTU Ha
OyMa)KHOM HOCHTEJIE IEPEAAETCS Kypbepy YIOTHOMOYEHHOTO MHOTO()YHKIIHOHATIBHOTO
LEHTpa MNPEJOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIIMNAIbHBIX YCIYr HE IO3]IHEE
MOCJIETHEr0 JHS CpOKa, MPEeAyCMOTPEHHOro Juisi o(OpMIIEHHS — pe3yibTaTa
IIPENOCTABIICHUS YCIIYTH.

Cpok, B TEYEHHE KOTOPOrO  OCYLIECTBISETCS JOCTaBKa  pe3yJibTara
IPEIOCTABIICHUSI YCIYyTM Ha OYMa)XHbIX HOCUTENISX OT YTpaBieHUs oOpa3oBaHHs 10
¢unmnana yNoJIHOMOYEHHOTO MHOTO(YHKIIMOHAJIBHOIO LIEHTpa MpPeOCTaBICHUS
rOCYJapCTBEHHBIX W MYHUIMIAIBHBIX YCIYr, B KOTOPOM TMPOU3BOAMUTCS BblJaua
pe3yibTaTa NpPEJOCTaBICHUS YCIYyTd 3asBUTENI0, HE JOJDKEH MpeBblaTh 1 (0AMH)
pabouuil 1eHb, CAEAYIOMIMM 3a JHEM O0(DOpPMIIEHHS pe3ybTaTa IPEeI0CTaBIEHUS YCIYyTH.

[Ipy HanmMuuMM TEXHUYECKOWM BO3MOXKXHOCTH  YmpaBiieHue 0Opa3oBaHHS
HaIpaBisieT CHENUANKMCTY YHOJHOMOYEHHOIO0 MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpa
MPEeI0CTaBICHUS rOCyJapCTBEHHBIX W MyHUUHMIAJIBHBIX  YCIAYr  pe3yjibTaT
NPEIOCTaBIEHUsI YCIYrd B (OpME DIEKTPOHHOTO JOKYMEHTa B COOTBETCTBUHU C
TpeboBanusiMu nocraHoBiaeHus IIpaBurensctea PO ot 18.03.2015 Ne 250. Pesynbrar
NPEIOCTABIECHUST YCIYTM Ha OYyMa)KHOM HOCHUTEJIE B TakOM ciydae YIpaBlieHUEM
o0Opa3oBaHMsl B MHOTO(YHKIMOHAIBHBIN LIEHTP MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULMIAIBHBIX YCIYT HE MEPEAAETCS.

[To TpeGoBaHMIO 3aIBUTENS BMECTE C SK3EMIUISIPOM 3JIEKTPOHHOIO TOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MpPEIOCTABIIAETCS SK3EMIUIP 3JIEKTPOHHOTO JOKYMEHTa
MyTEM €ro 3alucH Ha CheMHBIH HOCUTENb HH(GOPMAIIMU WU HAIlPaBJICHUS dK3EMILISIpa
JIEKTPOHHOI'O JOKYMEHTA MO 3JEKTPOHHOM IMouTe B aapec 3asBurens. IIpu 3anucu Ha
CbEMHBIM HOCUTENb HWHGOPMAIMM WJIA HANpPaBIECHUU OHK3EMIUISpA SJIEKTPOHHOTO
JOKYMEHTa, Ha OCHOBE KOTOPOr'0 COCTAaBJIEH DK3EMIUIAP AJIEKTPOHHOTO JTOKYMEHTa Ha
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OyMa)XKHOM HOCHUTEJE, MO JJIEKTPOHHON MOYTe HUIACHTUYHOCTh TAaKOTO SK3EMIUIspa
AJNIEKTPOHHOTO JOKYMEHTA OJK3EMIUISIPY OJJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHUTEJIE 3aBEPSACTCS YIOJIHOMOYEHHBIM COTPYJHUKOM C UCIIOJb30BAHUEM YCHIIEHHOU
KBaJTM(DUIIMPOBAHHOM 3JEKTPOHHOM MOJIHUCH.

Cneunamuct YIOJHOMOYEHHOTO MHOTO(YHKIIHOHATBHOTO LEHTpa
NPENOCTABICHUSI TOCYJApCTBEHHBIX W MYyHUIMIAIBHBIX YCIYyT COCTaBJIET Ha
OyMa)KHOM HOCHTEJIE JIOKYMEHT, MOJITBEPKAAIONINI COAEpKaHUE HaIpaBIEHHOTO
CHELHMAIUCTY YHNOJHOMOYEHHOTO MHOTO(QYHKIMOHAIBHOTO IEHTPa MPEAOCTaBICHHUS
rOCYJapCTBEHHBIX U MyHUIIMNAIBHBIX YCIYT 3JEKTPOHHOTO JOKYMEHTA, OJNUCAHHOIO
YCWICHHOW  KBaTU(UIIMPOBAHHOM  DJCKTPOHHOM  MOANHUCHIO B TIOPSIKE,
MPEAYCMOTPEHHOM JIEMCTBYIOIIUM 3aKOHOJATEIbCTBOM, WM COCTAaBISIET W 3aBEPSIET
BBIITUCKY W3 WH(GOPMAIIMOHHOM CHUCTEMbl Ha OCHOBE BBIIUCKH, IOJIYYEHHOU B
3JIGKTPOHHOM BHJI€ M3 MH(OPMAIMOHHBIX CHUCTEM B COOTBETCTBUU C TPEOOBAHUAMHU
noctaHoBiieHus [IpaBurensctBa PO ot 18.03.2015 Ne 250;

- UHble npouedypvl:  NPedoCmasieHue - MYHUUURAIbHOU  YCayeU 6
MHO20(DYHKUUOHANIbHOM  UEeHmpe  NPe0OCmA6eHus  20CY0apCmEeHHbIX U
MYHUYURAIbHBIX YCIAYZ ROCPEOCHEOM KOMNIEKCHO20 3anpoca

MHOroyHKIIMOHANBHBI ~ LEHTP  NPENOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHUIUMOAIBHBIX YCIYr OCYIIECTBISICT HH(POPMUPOBAHUE 3asBUTENEH O MOPSAKE
NPENOCTABIEHUSI TOCYJApPCTBEHHOW YCIYrd MOCPEICTBOM KOMIUIEKCHOTO 3ampoca, O
XO/J1€ BBIIMOJIHEHUS! KOMIUIEKCHBIX 3allpOCOB, @ TAK)KE IO MHBIM BOIPOCAM, CBSI3AHHBIM C
IPEIOCTAaBIEHUEM MYHUIIMTIIATBHOM YCIYTH.

IIpu onHOKpaTHOM OOpalIeHUH 3agBUTENI B MHOTO()YHKIMOHAIBHBIN IEHTP
IIPENOCTABIECHUSI TOCYJApPCTBEHHBIX W MYHUUMIAIBHBIX YCIyr C 3alpocoM Ha
NOJlydYeHUE JBYX M 0oJjiee MYHMIMIAJIbHBIX YCIYT, 3asBJICHHE O MPEAOCTaBICHUU
yciyru (OpMHUPYETCsl YIIOTHOMOUYEHHBIM paOOTHUKOM MHOTO()YHKIMOHAJIBHOTO LIEHTpa
IIPENOCTABIIEHUS TOCYTAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT U CKPEIUISIETCS NeYaThio
MHOTO(YHKIIMOHATBHOTO LEHTpa IIPEIOCTaBIICHUS roCcyAapCTBEHHBIX "
MYHULMNAIBHBIX ycayr. IIpu 3TOM coCTaBieHME M IOANMCAHUE TAaKUX 3asBICHUI
3as;BUTENEM He TpeOyercs. MHOTroQyHKIMOHAIBHBIM LEHTP MPEIOCTaBICHUS
rOCYAapCTBEHHBIX M MYHHMIMMNAIBHBIX YCIYr NEpeAacT B YMIpaBieHHE 00pa3zoBaHUs
opopMJIEHHOE 3asBICHHE W  JOKYMEHTBI, NPEIOCTaBICHHBIE 3agBUTEIEM, C
NPWIOKEHUEM  3aBEPEHHOM MHOrO(QYHKUIHMOHAJIBHBIM LEHTPOM MPEIOCTABICHUS
rOCYAapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT KOMUUA KOMIUIEKCHOTO 3aIpoca B CPOK HE
MO3JHEE OJTHOTO PabOYero AHs, CAEAYIOMIEro 3a 0pOpMIEHUEM KOMILIEKCHOIO 3apoca.

B cnyyae, ecnu i nmojydeHHs] MyHUIIMOAIBHOW YCIYTHM TPEOYIOTCSl CBEICHMS,
JOKYMEHTHl ¥ (uiau)  uHOpmamMsi, KOTOpble MOTYT  OBITb  IOJYYEHBI
MHOTO(QYHKIIMOHAJIBHBIM  IEHTPOM  MPEJOCTaBIEHUS  TOCYIJapCTBEHHBIX U
MYHULMIAIBHBIX YCIYT TOJIBKO IO PE3yJbTaTaM IPENOCTABICHHS UHBIX YKa3aHHBIX B
KOMILJIEKCHOM  3alpoc€ TOCYJApCTBEHHbIX M (WJIM) MYHHULMIIAIBHBIX  YCIYT,
HaIpaBJICHUE 3asBJICHUS U JOKYMEHTOB B YTpaBlieHUE 00pa30oBaHMs OCYIIECTBISETCS
MHOTO(QYHKIIMOHAJIbHBIM  IEHTPOM  MPEAOCTaBICHHsS  TOCYAApCTBEHHBIX U
MYHUIMOAIBHBIX YCIYr HE TO3JHEE OJHOro padodero JHsS, CIAEAYIOIIETr0 3a IHEM
NOJIy4YeHUs] MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM MPENOCTaBIEHUSI TOCYAapCTBEHHBIX U
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MYHULIMIIAJbHBIX YCIYT TaKWX CBEJIEHUH, NOKYMEHTOB M (win) uHpopmanuu. B
YKa3aHHOM CJy4yae TE4YeHHE NPEIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM  CPOKOB
IPEJOCTABICHUS! MYHULMIAIBHON YCIYTH, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce,
HAUMHAETCS HE paHee MJHS TOJy4YeHHs 3asBICHUI M HEOOXOAUMBIX CBEJCHUM,
JOKYMEHTOB U (1) HHPOpMaLUK Y TIpaBiIeHUs 00pa30BaHUs.

Pe3ynbTaThl NOpenoOCTaBICHUS MYHULMIIAIBHOW YCIYTM IO PE3yJIbTaTaMm
paccMOTpEeHHsS KOMIUIEKCHOTO 3allpoca HAampaBsSIOTCd B MHOTO(YHKIIMOHAIbHBIHN
LHEHTP NPENOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIMOAIbHBIX YCIYyTI JJIA BbIIaYU
3asBUTEIIIO.

IIpueM U nmpoBepKa TOKYMEHTOB € LleJIbI0 MOCTAHOBKH HA yueT JJIisi
NpeaocTaBjieHus MyTeBKHU /I pe0eHKa B OPraHu3aiuio oTabixa jaerei
U UX 03/10POBJICHHS

38. Ilpu BBHINONHEHUH AJMUHHMCTPATUBHOW MPOLEAYPbl OCYIIECTBISIOTCS
CJICIYIOIIUE JECUCTBUS:

MIPUEM 3asBJICHUS U MAKeTa JOKYMEHTOB MPHU JUYHOM OOpaIlCHUH 3asIBUTENS B
YIOJHOMOYEHHBIN OpraH JJid MOCTaHOBKH peOeHKa Ha ydeT (OCHOBaHWE JUIsl Hadaja
aJIMUHUCTPATUBHOU MTPOLIEYPHI);

MpOBEpKa JIOKYMEHTOB Ha COOTBETCTBHE TpEOOBaHUSM K JIOKYMEHTaM,
IIEPEYUCIIEHHBIM B ITYHKTE 16 pernamenra;

3aBEpPEHNE KOMUM MIPEACTABICHHBIX JOKYMEHTOB.

Cnenumanucr YIOJITHOMOYEHHOTO opraHa OCYILIECTBIISET IIPOBEPKY
KOMIUIEKTHOCTH (JIOCTaTOYHOCTH) MPEICTAaBICHHBIX 3asSBUTEIEM JOKYMEHTOB, a TAKKe
IIPOBEPKY IOJHOTBI M JOCTOBEPHOCTH, COAEPKALIEHCA B YKAa3aHHBIX JOKYMEHTAaX
uH(pOopMaIuu B JeHb OOpaIIeHHUS.

[Ipn HaJMUMM OCHOBAHMM ISl OTKa3a CHEUUAJIUCT YIOJHOMOYEHHOIO OpraHa
dopMmupyer yBenomiieHHe 00 OTKa3e B MpUEME JOKYMEHTOB M TIEpelaeT ero
HEMOCPEICTBEHHO 3asIBUTEINIO, WM B BUJE IMOYTOBOTO COOOUIEHMS HA MOYTOBBIN aapec
3asgBUTENS, WM HANpPAaBIIeT €ro Ha JJEKTPOHHYIO TOYTy 3asBuTens B TedeHue 10
pabounx JHEH.

Perncrpauus 3asiBjienusi 1 GopMupoBaHue YJIEKTPOHHOIO peecTpa
oOpaleHuil 3asiBUTeJIeli; NPUOOpeTeHUe MYTEBOK /sl pe0eHKa B OPraHu3aluIo
OT/AbIXA JIeTeil M UX 0310POBJICHUS

39. IlpenBaputenbHas perucTpanusi 3asBICHUS B aBTOMATHU3UPOBAHHBIX
CUCTEMaX aHHYJUPYETCS, €ClIA 3asgBUTENIb HE OOpaTUIICS B YIOJHOMOYCHHBIA OpPTaH B
teueHue 10 pabounx gHEH.

[Tocnie nmpoBepkHU 3asBJIICHUSA U JOKYMEHTOB, ITOJaHHBIX 3asBUTEIEM IMPU JTUYHOM
oOpalieHry B YIOJHOMOYEHHBI OpraH WM 3apeTUCTPUPOBAHHOTO 3asBIICHUS B
ANEKTPOHHOM Buae uepe3 Enunbslii mnopran, nocpeactBom AUNC «E-Yceunyru.
OO6pazoBaHue» U MPOBEPKU JTOKYMEHTOB, MPE/ICTABICHHBIX B YIOJHOMOYEHHBIN OpraH
MOCJIC PETUCTPALIMM 3asIBJICHUSI B AJIEKTPOHHOM BUJIE, B CIy4ae OTCYTCTBHUS 3aMEUYaHUU



26

K JIOKyMEHTaM, 3asBICHHE PErucCTpUpPYETCsl B peecTpe oOpallleHud 3asBUTENEH O
IIOCTAHOBKE HA y4eT JUIA NPEIOCTaBICHUS ITyTEBOK B OPraHU3allly OTIbIXa AETEH U UX
03/I0pPOBJIEHUS B YIIOJTHOMOYEHHOM OpraHe, TakXke B JKypHalle (peecTpe) perucTpauuu
3asBJICHUM Ha IMIOJy4YEeHHE MyHMIUIanbHOM yciyru «lIpemocraBieHue myTeBOK B
OpraHu3alyy OTAbIXxa aerer u ux oznoposieHus» AUC «E-Ycenyru. ObpasoBaHuey.

PesynbraToM  BBINOJNHEHHWs ~ AJMUHHUCTPATUBHOM  NPOLEAYPHl  SBISETCSA
3apETUCTPUPOBAHHOE 3asBJICHUE W TOJHBIM MAaKET JOKYMEHTOB WJIM OTKAa3 B IIPUEME
JIOKYMEHTOB.

IIo pe3ynbraTaM pETUCTpPALMU 3aABICHUNM M JOKYMEHTOB OCYILIECTBIIIETCS
dbopMupoBaHHEe peecTpoB OOpallleHU 3asBUTENECH Ha TMOJIy4YeHHE MyTEBOK B
OpraHM3alMM OTIbIXa JIeTel W MX O3I0POBJEHUS U NPUOOpPETEHHE IYTEBOK B JIEHb
110J1a4M 3asiBJICHUS U IPEJOCTABICHUS HEOOXOAUMBIX JTOKYMEHTOB.

VYOJTHOMOYEHHBIN OpraH OCYLIECTBIISIET IPUOOPETEHHE MTyTEBOK B OPraHU3alUU
OTAbIXa JeTed M HUX O3J0pPOBJICHUA B  COOTBETCTBUM C  JEHUCTBYIOLIUM
3aKOHO/IaTEJIbCTBOM O Pa3MEIIEHUHU 3aKa30B Ha TOCTaBKU TOBAPOB, BBIIOJIHEHUE PaldoT,
OKa3aHME yCIIYT IS TOCYAAPCTBEHHBIX U MYHUIIMIIAIIBHBIX HYX].

Pe3ynbTaToM BBINOJHEHUS aJMHUHUCTPATUBHOW MPOLEAYPHI SIBISIIOTCA MyTEBKH,
NpUOOPETEHHBIE IO Pe3yIbTaTaM MPOBEACHUS TOPIOB.

Pacnpe)IeJIeHne H NMMPEIOCTABJIECHUE MYTECBOK 3adABUTEC/IAM

40. [lpu BBITIOJIHEHWH aJIMHHHCTPATUBHOU MPOIEAYPHI MO PACHPEACICHUIO H
MPEIOCTABJIEHUIO ITYTEBOK JIETSIM OCYLIECTBISIOTCA CIEAYIOIINE JICUCTBUS:

1) bopmupoBanme peecTpoB pacrpeaesieHus MyTEBOK;

2) nH)OPMHUPOBAHHUE 3aIBUTEIS O MPEIOCTABICHUN MTyTEBKH;

3) npeocTaBiIeHUE MyTEBKH 3asIBUTEITIO.

CrnenuanucTt ynoJHOMOYEHHOTO OpraHa Ha OCHOBAHUM PEECTPOB PacHpeIeIICHUS
MyTEBOK F'OTOBUT 3asIBUTEJIAIM YBEIOMIICHHS O MPEAOCTABICHUU MTyTEBKU B Jarepb Wiu
caHaTopuii, 00 OTKaze B MPEIOCTAaBIICHWM ITyTeBKH, HE TO37HEe 7 JHEW 10 Hadaja
CMEHBI.

B cootBercTBMM ¢ peecTpoM  pacmpeieNeHHs] MYTEBOK  CHEHUAINCT,
OTBETCTBEHHBIN 3a BbIJAUy MMYTEBKHU 3asBUTENIIO, PETUCTPUPYET MYTEBKU B KypHaJe
MPEIOCTABJIEHUS Ty TEBOK.

Brigaua 3asBUTENIO NYyTEBKH NPOU3BOAUTCS CIELMATUMCTOM OpPraHU3aluy Ha
OCHOBAHUU JOKYMEHTA, yAOCTOBEPAIOLIECTO JUYHOCTh 3asBUTENS, MTOCIE MPEIbIBICHUS
KBUTAHIIMH 00 OIJIaTe CTOMMOCTH MyTEBKHU.

[TyTeBka nomKHA OBITH MOyYEHA 3asBUTEIEM HE TO3HEE TISATH PabounXx THEH 70
Hayajga CMEHbl. B NMpPOTMBHOM ciydae MyTEBKa MPEAOCTABISETCS CIEAYIOLEMY IO
oueper 3asBUTENI0, KOTOPOMY CIIEIMAIUCT OpraHW3alliyd HAMpaBlseT WHOOPMAIUIO
(mpu nuyHOM OOpAaIIeHUHN 3asBUTENsI, MO Tele(oHy) O BO3MOKHOCTH TMOTYyYCHUS
MyTEBKHU.

[TyTeBka MOXKET OBITH BBbIJIaHA 3asBUTEII0 B COOTBETCTBUU C TMOPSIKOBBIM
HOMEPOM I0JIayu 3asBJICHUS MPU HAJIUMYUKM CBOOOAHBIX MecT. IlyTeBKkHM BBIAAIOTCS B
3alIOJTHEHHOM BHU/IE€, UCITPABJICHUS B TyTEBKAX HE JOMYCKAKOTCS.
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Pe3ynbraToM  BBINOJHEHUS  aJIMUHUCTPATUBHOM  NPOLEAYpbl  SIBIsETCA
NPENIOCTaBIICHUE IMYTEBKM 3asBUTENIO (B  YIOJHOMOYEHHOM OpraHe Wiud B
MOJIBEJIOMCTBEHHBIX ~OpPraHU3AlMSIX YIOJHOMOYEHHOIO OpraHa) WM OTKa3 B
NIPEIOCTABICHUH Ty TEBKH.

BHocsiTcst cBefieHust 0 pe3yibTaTe MPEJOCTaBICHUS MYHMIIMIIAIBHONW YCIYyTH B
XKypHaje (peecTtpe) ydeTa BblAaud IIyTEBOK B YNOIHOMOYEHHOM oprane U B AUC «E-
Ycnyru. O6pazoBaHue».

41. KpurepusiMu MPUHATHAS PEIICHUS B paMKaX HACTOSIINX aIMUHUACTPATUBHBIX
POLEYp ABJISETCS:

Ipy TpUeMe U MPOBEPKE JIOKYMEHTOB C II€JIbI0 TOCTAaHOBKM Ha Yy4YeT IS
NPENOCTaBIICHUsI TMYTEBKM [JIsi peOCHKAa B OpraHU3alMI0 OTAbIXa JeTell U Uux
O37I0POBJICHUSI TIOJIOKUTEJIbHOE pEIICHHEe NPUHUMAETCS B Cllydae IpeloCTaBICHUS
MOJIHOTO TaKeTa JOKYMEHTOB B COOTBETCTBUU C IMYHKTOM 16 periiaMeHrta, KOTOphIe
OTBEYAIOT YCTAHOBJICHHBIM TPEOOBAHUSM K IOKYMEHTaM;

42. Ilocne peructpanuu 3asBICHUS U (POPMHUPOBAHUS DJIEKTPOHHOTO pEecTpa
oOpallleHuil 3asBUTENEH OCYLIECTBIIAETCS MPHOOPETEHHE IYTEBOK IO pe3yibTaTaM
MIPOBEJICHHBIX TOPTOB.

[Ipu pacnpeneneHud W TPEIOCTABICHUU IIYTEBOK 3asBUTENSAM MPUHUMAETCS
pelieHrne O TPEAOCTaBICHUH IyTEBKH 3asSBUTEII0 B COOTBETCTBUU C MOPSIKOBBIM
HOMEPOM TMOJa4yu 3asBJICHUS WM TPUHUMAETCS pElIeHHEe 00 OTKa3e B Ciyyae
OTCYTCTBHSI CBOOOTHBIX MECT.

KoneuHbIM pe3ynbTaToM ABIAETCA TOAy4YeHHE MYyTEBKM WIM OTKa3 B
NPEIOCTABIEHUH YCIYTH.

CriocoObl MoTyueHus pe3yJsibTaTa MoJIy4eHUs yClIyTu 00 oTKase:

1) TMyHO B yOJHOMOYEHHOM OpPTraHe;

2) 3JIEKTPOHHAS TIOYTA 3asBUTENS;

3) MOYTOBBIM OTIPABJICHUEM;

4) TUYHO B MOJBEJOMCTBEHHBIX OPraHU3AIMSIX YIIOJTHOMOUYEHHOTO OpraHa.

CriocoObl IOJTy4EeHUS 3aBUTENIEM ITyTEBKH:

1) TMYHO B YIIOJIHOMOYEHHOM OpTaHe;

2) IMYHO B MOJIBEJIOMCTBEHHBIX OPTaHU3AIUAX YIIOJTHOMOYCHHOTO OpTraHa.

@®opMHUpPOBaHME U HANIPABJICHUE MEKBEIOMCTBEHHOI'0 3aI[POCA B OPraHbl
(opranuszanum), y4acTByOUIHE B MPEA0CTABJICHUN MYHUIIMIIAJIbHON YCJIYTH

43. HeoOXoauMOCTH  MEXBEIOMCTBEHHOIO  B3aUMOJEHCTBUI B  XOJ€E
MPENOCTABICHUS MYHUIIMNAIBHOM YCIYTH B IEJSIX TOJYYCHHS JIOKYMEHTOB U
nHpoOpMauy, HAXOMSIIMXCS B  PACIOPSDKEHUH  OpPraHOB,  IPEAOCTABIISIOIIMX
MYHUITUTIATBHBIC YCIYyTHU, WHBIX TOCYJAPCTBEHHBIX W MYHHIIMITAIIBHBIX OpPTaHOB
Y TIOJIB€IOMCTBEHHBIX M YUPEKICHUN HET.

Iopsinok ucnpap/ieHUs JONMYIIEHHBIX ONEYATOK U OIINOOK B BbIIAHHBIX B
pe3yJibTare NpeIoCTABJICHUS MYHUIIUNIAJIBbHON YCJIYIM JOKYMEHTAaX
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44. B cnyyae BBISIBIICHUS 3asBUTENIEM OIEYATOK, OIIMOOK B TOJYYEHHOM
3asiBUTENE JOKYMEHTE, SIBJISIOIMMCS PE3yJIbTaTOM IMPEAOCTABICHUS MYHUIIMITATbHON
yCIIyT'H, 3asBUTENb  BIpaBe OOpaTUThCA B  YIOJIHOMOYEHHBIM  Oprad, B
MOJIBEIOMCTBEHHYIO OpPraHU3ALMI0 YIOJHOMOUYEHHOIO OpraHa cC 3asBIIEHHEM 00
UCIIPABJICHUM JIONYIICHHBIX OINEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yJbTaTe
IPEIOCTABIECHUS MyHULUIIATBHOW YCIIYTH TOKYMEHTAX.

OcHoBaHueM /Jisi Hayaja MOpoLEAyphl MO HCHPABICHUIO ONEYATOK MU (WJIM)
OIMOOK, MOMYIICHHBIX B JOKYMEHTaX, BBIJAHHBIX B pe3ylbTaTe MPEeI0CTaBICHUS
MYHULMOAIBHOM yCIyrd (najmee — mpoueaypa), SBISIETCS IMOCTYIUIEHUE B
YIOJHOMOYEHHBI OpraH, B IOJIBEJIOMCTBEHHYIO OpPraHH3alUI0 YIOJHOMOYEHHOIO
opraHa 3asBJICHUS 00 WCHOPABICHUU ONEYATOK M (WiIM) OMMOOK B JIOKYMEHTax,
BBIJIAaHHBIX B pe3yJbTaTe MPEAOCTaBICHNUS] MyHUIIMIAIBHON YCIIyTH (ajiee — 3asiBJICHUE
00 uCIpaBJICHUH ONEYATOK U (MJIM) OLIUOOK).

3asBieHue 00 UCIpaBICHUM OMEYaTOK W (WiM) OMMOOK C yKa3aHUEM crocoda
UHPOPMUPOBAHUSA O pE3yJbTaTax €ro pacCMOTPEHUS U JOKYMEHThl, B KOTOPBIX
COJIEPIKATCs ONeYaTKu U (WIM) OIMOKY, MPEACTABIISAIOTCS CIAEAYIOIIMMH CIIOCO0aMu:

1) nmuaHO (3asiBUTEIEM MPEICTABIISIOTCS OPUTHHAIIBI IOKYMEHTOB C OleYaTKaMu
U (WIn) ommMOKaMH) CIEIUAINCTOM YTIpaBJIeHUS 00pa30BaHUs JEIAOTCS KOMHH 3THX
JIOKyMEHTOB);

2) 4epe3 OpPraHU3alMIO0 TIOYTOBOW CBSI3U (3asSBUTENIEM HANPABISIOTCS KOIMUH
JIOKYMEHTOB C OlleYyaTkaMu U (KUJ1) OmMrOKaMu).

[IpueM u peructpauus 3asBieHHs 00 HCHPABICHUU ONEYATOK U (MJIM) OLIMOOK;
BHYTPCHHSISI OpraHu3aius padoTel — (yKa3aTh, KEM pacCMaTpPHUBACTCs, Ky/ia IMepelacTcs
1 B KaKOU CPOK).

[To pe3ynpTaTam paccCMOTpEeHHMsI 3asiBIC€HUsI 00 MCIPaBICHUU ONEYATOK W (WJIH)
OLIMOOK CIEHAINCT OTBETCTBEHHBIN 3a MPUEM U PErHCTPAIMIO JOKYMEHTOB B TE€UCHHE
2-X pabouux JAHE:

1) mnpuHMMaeT pelieHHe 00 UCMIpaBICHWH ONeYaToK u  (WIH) OIIHOOK,
JONYIIEHHbIX B  JIOKYMEHTax, BBIJAHHBIX B  pe3yjbTaTe  MPeJOCTaBICHUS
MYHUIUNATBHOW YCIIYTH, U YBEIOMJISIET 3asBUTEJSI O MPUHSATOM PEUIEHUU CIIOCOOOM,
yKa3aHHBIM B 3asBJICHHHM OO0 UCHPABJICHUM OINEYaTOK M (WiM) OmHMOOK (C yKa3aHUEM
CpOKa MCMPaBJIEHUS JOMYIIEHHBIX ONEYAaTOK U (MJIM) OIIMOOK);

2) IPUHUMAET PelIeHHe 00 OTCYTCTBUU HEOOXOIMMOCTH UCIIPABJICHUS OTICUATOK
u (wnm) omuOOK, JONYIIEHHBIX B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe
NPEIOCTABICHUS MYHUIMIAIBHON YCIYrd, U TOTOBUT MOTHBUPOBAHHBIA OTKa3 B
UCIIPaBJICHUM OIEYaToOK W (MJIM) OMIMOOK, JOMYIIEHHBIX B JOKYMEHTAX, BBIIAHHBIX B
pe3yabpTaTe NpeAoCTaBICHHS] MyHUIIUTAIBHON YCIIyTH.

Hcnpasnenue oneyatok # (Win) OIIMOOK, JOMYIIEHHBIX B JOKYMEHTax,
BBIIaHHBIX B PE3yJIbTaTE MPEAOCTABICHUS MYHUIIMIIATBHON YCIYTH, OCYILECTBISIETCS B
TeueHue 2-x pabouumx jAHed  (yka3aThb  CHEIUAINCTa, MPEAOCTABISAIOIIETO
MYHHUITUTIATBHYIO YCIYTY).

[Ipu ucnpaBiaeHuu omedyaTok M (WJM) OMIMOOK, JAOMYIIEHHBIX B JOKYMEHTaX,
BBIJJAHHBIX B PE3YJIbTATE MPEAOCTABICHNUS MYHULIUIIAILHON YCIYTH, HE IOMYCKAETCA:



29

1) wu3MeHeHHWe COJCpXKAaHUS JIOKYMEHTOB,  SIBJSIFOINMXCS  PE3YJIbTaTOM
MPEIOCTABIICHUSI MYHUIIUTIAILHON YCIYTH;

2) BHECCHHE HOBOM MH(pOPMAIINHU, CBEICHUI U3 BHOBb MOJTYYCHHBIX JOKYMECHTOB,
KOTOphle HE ObUIM TpPEACTaBIEHBl TMpPU IMOAAauYe 3asBICHUA O MPEAOCTaBICHUU
MYHHIUITAIBHON YCIYTH.

Kpurepuem npuHSATHS pemieHus 00 WCIPaBICHWW OMNEYAaTOK U (WiH) OIMIHMOOK
ABJIAETCSI HAJIMYUE OINe4YaTOK M (Wiau) OmMOOK, MJOMYyUIEHHBIX B JOKYMEHTaXx,
ABJIAIOLINXCS PE3YIbTATOM MPEJOCTABICHHUS] MyHULIMITAIBHON YCITYTH.

MaxkcuMalnbHbIi CPOK UCIIOJHEHUS aJIMUHHUCTPATUBHOM MPOLEAYPHI COCTABIISET
He Oojnee 4-x pabouux AHEW cO AHS TOCTYIUICHUS B YTpaBlieHHE OOpa30BaHMUS
3asBJICHUs] 00 MCIIPABIICHUH OIEYaTOK U (WJIM) OIITHOOK.

Pe3ynbTaTom npoueaypsl siBIASETCS:

1) wucnpaBieHHBbIC JTOKYMEHTBI, SBIISIOIIUECS PE3yJIbTaTOM IPEIOCTABICHHUS
MYHUITUTIATBHOU YCITYTH;

2) MOTHBHPOBAHHBIM OTKa3 B WCIOPABICHHM ONEYaTOK M (WIH) OIIMOOK,
JOMYIIEHHBIX B  JOKYMEHTaX, BBIJAHHBIX B  PE3yJbTare  MPEIOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

CnocoboM  Qukcauuu  pe3yapTaTa MPOLEAYPbl  SBISIETCS  pPerucTpanus
UCIIPABJICHHOTO JIOKYMEHTa WJIM TMPUHITOTO pEUIEHUsT B KypHaje MCXOIsAuIei
JIOKyMEHTAIUH.

JIOKyMEeHT, coJep Kallliii oneyaTku U (WJIK) OIIUOKH, MOCTIe 3aMEHbI MOJICKUT
YHUYTOXXEHUIO, (PaKT KOTOpPOro (PUKCUpyeTcsl B Jiejie MO PacCMOTPEHHUIO OOpalleHus
3asIBUTENS.

Pa3znes 4. ®opMbI KOHTPOJISA 32 UCIIOJTHEHUEM pPerjiaMeHTa

ITopsaaok ocyecTBICHUS TEKYIEro KOHTPOJIA 32 CO0JII0ICHUEeM U MCIIOJTHEHHEM
OTBETCTBEHHBLIMH J0JKHOCTHBIMM JIMUAMU MOJ0KEHUN perjiaMeHTa U HHbIX
HOPMATHMBHBIX IPABOBBIX AKTOB, YCTAHABJINBAKOIIUX TPEOOBAHUS K
NMPeIOCTABJICHHI0O MYHUIUNIAJIBLHOM YCJIYI'H, 2 TAK/Ke IPUHATHEM UMM pelleHui

45. Tekymuid KOHTPOJIb 3a COOJIOJIEHUEM TMOCIEAOBATEILHOCTH JIEUCTBUI,
OTPENCNCHHBIX  AAMUHUCTPATHBHBIMH  TPOIEAypaMH IO  MPEAOCTaBICHUIO
MYHHUITUTIATBHOW YCIYTH, OCYIIECTBIISETCS PYKOBOJIUTENIEM U JAOKHOCTHBIMHU JIUIIAMHU
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a TWIPEIOCTaBICHUE MYHHUIIMITAIILHON
YCIIYTH, a TAK)KE ITyTEM UCITOJTHCHHSI TIOJIO’KCHUH PETJIaMeHTA.

OCHOBHBIMH 337]Ja4aMH TEKYIIETO KOHTPOJIS SIBIISIIOTCS:

1) oOecreueHHe CBOCBPEMCHHOIO M Kaye€CTBEHHOTO  IPEAOCTaBJICHUS
MYHULIUNIAIBHOW YCIIYTH;

2) BBISBICHHWE HApyIIEHWH B CpPOKax M KAueCTBE MPEIOCTaBICHUS
MYHULIMNIAIBHOW YCIIYTH;

3) BBIABICHME W YCTPAaHCHHUE TPUYMH W YCIOBHHA, CIOCOOCTBYIOIINX
HEHaJUIe)KAIEMY MPEIOCTaBICHUIO MyHUITUTIATLHOW YCITYTH;

4) mpuHATHE Mep TI0 HAJICKAIIEMY MPEIOCTABICHUIO MyHUITUTIATBHOW YCITYTH.
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TCKYHIHﬁ KOHTPOJIb OCYHICCTBJIAACTCS Ha MOCTOSIHHOM OCHOBE.

HOpﬂIlOK H NEPUHOAUYHOCTD OCYHIECTBJICHHUA IVIAHOBLIX 1 BHCIVIAHOBBIX
MPOBEPOK NMOJHOTHI U KaYeCTBa MMPEA0CTABJICHUA MyHHHHHaJILHOﬁ YCIayru,
B TOM 4YHCJIC MOPAAOK H (l)Oprl KOHTPOJIA 3a MOJIHOTOM U Ka4eCTBOM
npeaocraBJICHUA MyHl/IHl/IHaHLHOﬁ YCayru

46. KoHTpoJb 3a MPEeIO0CTaBICHUEM MYHHUIIUIAIBHON YCIyTH OCYLIECTBISIETCS B
(dopMe KOHTPOJIS 3a COOMIOAEHUEM IOCIIEIOBATEIBHOCTH JIEUCTBUI, OINPEAEICHHBIX
aAMUHHACTPATUBHBIMU TPOLEAYPAMH II0 IPEAOCTABICHUI0 MYHULIMIAIBHOU YCIYTH U
IPUHATUEM PELICHUH JOJDKHOCTHBIMU JIMIIAMH, IIyTEM IIPOBEIEHHS IPOBEPOK
COONIOICHUA W MCHOJHEHMs]  CIeUMalucTaMyd  YOpaBiieHuss — oOpa3oBaHMs,
PYKOBOJMTEIEM W  COTPYJHUKAMM B  IIOJBEJIOMCTBEHHBIX  OpraHU3aLHAX
YIOJHOMOYEHHOI'O OpraHa, HOPMATHBHBIX IPAaBOBBIX aKTOB, a TAaKXe IIOJOKECHUMN
peryiaMeHra.

KoHTposb 3a MpeaocTaBIeHNEM MYHHIMIIAIIBHON YCIYTHM CO CTOPOHBI TPa)<IaH,
UX OOBEAMHEHWN M OpraHu3aluid OCYUIECTBISETCS IOCPEICTBOM OTKPBITOCTH
NEeATEIbHOCTH YTpaBieHHs 0Opa3oBaHMsI MpPU MPEAOCTABICHUA MYHHUIMIAIbHON
YCIIyTH, TOJYyYEHHs MOJHOM, aKTyaJlbHOW WU JIOCTOBEPHOM HH(OpMalUU O MOPSJIKE
IPEIOCTABIECHUSI MyYHULUMIIAJILHON YCIYyTU U BO3MOKHOCTH JOCYAEOHOTO0 pacCMOTPEHUS
oOpatieHuii (ano0) B mpouecce NoJIy4eHHs] MyHUIIMIAIBHON YCITYTH.

KoHTpop 32 MOTHOTONM M Ka4eCTBOM INPEIOCTABICHUS TOKHOCTHBIMHU JTULIAMHU
YIOJIHOMOYEHHOT'O OpraHa MyHULUNIAIBHOW YCIYTH OCYIIECTBISECTCS KOMUCCHUEMN.

CocTaB KOMUCCUU YTBEPKAAECTCS aKTOM YIIOJIJHOMOYEHHOT'O OpraHa, B KOTOPYIO
BKJIFOYAKOTCSI MyHULIMIIATBHBIE CITy’KAIlE YIIOJHOMOUYEHHOTO OpraHa, He y4acTBYIOLIUE
B [IPEI0CTABIEHNN MyHULIMITIAIbHOU YCIIYTH.

IleppuoauyHOCTE NPOBEAEHUS IMPOBEPOK 3a MOPALKOM  IIPEAOCTABICHUSA
MYHHULMIATBHOW YCIIYTH HOCHUT IIJIAHOBBIM XapakTep (OCYLIECTBISETCS HA OCHOBAaHUH
IUIAaHOB Pa0OTHI) W BHEIUIAHOBBIM XapakTep (Mpu BBISIBICHUU (DAKTOB HapyIIECHUs
JOJDKHOCTHBIMHM ~ JIMIAMHM  YIIOJJTHOMOYEHHOTO OpraHa IOpsiAKa IPENOCTaBJIEHUS
MYHULIUTAIHLHON YCITYTH).

Cpok mpoBejieHUs] IPOBEPKH U opopMIieHHs akTa cocTarisieT 30 kajaeHIapHBIX
JHEW CO JTHA Hadaja NpoBEpKHU. J[HEM Hadasla MPOBEPKHU CUMTAETCS E€Hb YTBEPKIACHUS
aKTa 0 Ha3HaY€HUU MPOBEpKHU. B ciyuae oOparieHus 3asaBUTENS B UEISAX OPraHU3aluu U
MIPOBEJCHNSI BHEIJIAHOBOM IPOBEPKH AKT O HA3HAYECHHM IMPOBEPKU YTBEPKAAECTCSA B
TeyeHue 10 kaneHgapHbIX THEW ¢ MOMEHTa KOHKPETHOTO OOpallleHHsl 3asiBUTEIIS.

Ilo pesynpraram @IpOBENEHHsS NPOBEPKUM 32 IOPAAKOM IIPEAOCTABICHUS
MYHUILIUINIAJIBHOW yCIyru OQOpMIISIETCS aKT MPOBEPKHU, B KOTOPOM OMHUCHIBAIOTCS
BBISIBJICHHBIE HEIOCTATKH U MTPEIOKEHUS 110 UX YCTPAHEHUIO.

3asBUTENb YBEIOMIISIETCS O pe3yJbTaTax MpOBEpKU B TeueHue 10 nHei co aHs
IIPUHATHS COOTBETCTBYIOILETO PEIICHUS.

BHennaHoBbIE TPOBEPKM  OCYILIECTBILIIOTCS IO PEIIEHUIO  PYKOBOAMTEINS
YIOJIHOMOYEHHOTO OpraHa B CBSI3U C NPOBEPKON YCTPAHEHUS paHEE BBIABICHHBIX



31

HapylIeHUH, a TakKe B cllydae IOJy4YeHusl >kano0 Ha jeilcTBus (Oe3aeiicTBue)
JOJDKHOCTHBIX JIUIL YIIOJTHOMOUYEHHOT'O OpraHa.

[InaHOBBIE TPOBEPKH OCYUIECTBISIOTCS HA OCHOBAaHUM TMOJYTOJIOBBIX HIIA
TOJIOBBIX IIJIAHOB pa0OTHI YIIOJIHOMOUYEHHOTO OpraHa.

[To pesynpTaTaM TIPOBENCHHBIX MPOBEPOK B CIIy4ae BBIABICHHUS (DAaKTOB
HapYIIEHUs TPaB U 3aKOHHBIX MWHTEPECOB 3asBUTEICH OCYIIECTBIISICTCS MPUBIICUYCHUE
BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJATEIILCTBOM Poccuiickoi
denepanum.

OTBETCTBEHHOCTD J0JIKHOCTHBIX JIMI OPTraHa, MPeJ0CTABISIIOIEr0
MYHHUIUNAJbHbIE YCJIYTH, 32 pellieHus U aeiicTBus (0e3/1elicTBUe), IPUHMMaeMble
(ocymiecTBJjIsieMble) HMHU B X0/1€ MPeI0CTABIEeHUS MYHHIMIIAJIbHON yCIyru

47. JloJDKHOCTHBIE JMIlA, YYacTBYIOIIME B MPEJOCTABICHUH MYHUIMIAIBHOM
YCIIYyTH, HECYT INEPCOHAIBHYIO OTBETCTBEHHOCTH 3a IIPUHATUE PELICHUNW U JEUCTBUA
(Oe3nelicTBME) TMpU  NOPEIOCTABIECHUU MYHULMNAIBHONW  ycimyru. OOsi3aHHOCTD
COOJIIOJICHUSI TOJIOKEHUN perjiaMeHTa 3akKkperuisieTcsl B JIOJDKHOCTHBIX PerjaMeHTax
MYHULANAIBHBIX CITyKAIIUX YIIOJTHOMOYEHHOTO OpraHa.

[Ipr BBIABICHMM HApyIIEHUWM IIpaB 3asABUTEIEH B CBS3M C MCIOJHEHUEM
HACTOSILEr0 aAMUHUACTPATUBHOTO PETIAMEHTA BUHOBHBIE B HAPYIIEHUU JOJKHOCTHBIE
JIMIa YIIOJTHOMOYEHHOTO OpraHa IPUBIJIEKAIOTCS K OTBETCTBEHHOCTU B COOTBETCTBHHU C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

IMonoxkeHus, xapakTepusyoiiue TpeOOBAHUS K MOPSAKY M (popMaM KOHTPOJIsI 32
npeaocTaBjieHneM MYHUIIUNIAJIBLHOM YCJIYTH, B TOM YK CJIe CO CTOPOHBI IPaXaaH, HX
00beIMHEeHUIT U OpraHu3anui

48. KoHTpoJb 3a MpeIoCTaBICHUEM MYHHUIIUIAIBHON YCIyTH OCYLIECTBIISIETCS B
dbopMe KOHTpoJsI 3a COONIOJCHUEM IMOCIEA0BATEIbHOCTU ACHCTBUM, OMpPENeIEHHBIX
aJMUHUCTPATUBHBIMUA MPOLEAYPAMHU IO MPEIOCTABICHUIO MYHULHUIIAIBHON YCIYTd U
NPUHATUEM PEIICHUH JOJDKHOCTHBIMU JIMIIAMH, IIyT€M HPOBEIEHUS MPOBEPOK
COONIOJIEHUsT W HCIOJHEHUS  CIeUuanucTaMu  YIpaBieHuss  0Opa3oBaHMH,
pPYKOBOJIMUTENEM W  COTPYAHMKaMH B  TOJBEJIOMCTBEHHBIX  OpraHU3alUAX
YIOJIHOMOYEHHOTO OpraHa HOPMAaTUBHBIX IIPABOBBIX AKTOB, & TAaKXE IOJIOKEHUN
periamMeHTa.

KoHTponp 3a nmpenoctaBieHHeEM MyHULMNAIBHON YCIYTHM CO CTOPOHBI I'PAXK/IaH,
uX OOBEAMHEHMH U OpraHu3alMil OCYIIECTBISETCS TOCPEACTBOM OTKPBITOCTH
NESTENIbHOCTH  YTpaBieHus: oOpa3oBaHMsl NpPU MNPEAOCTABICHUM MYHUIUNAIbHON
YCIIYTH, TIONyYCHUsI TIOJHOM, aKTyaJIbHOW WM JTOCTOBEPHOW HH(POpPMAIUUA O TOPSIIKE
IPEIOCTABIICHUS! MyHUIIUITAIBHON YCIIYTH U BOZMOXKHOCTH J1I0CY1I€OHOTO PAaCCMOTPEHUS
oOpareHui (xanod) B mpouecce NoaydeHUs] MyHUIIUIAIbHON YCIIyTH.

Pa3znea 5. locyne0Hblii (BHeCy1eOHbIH) MOPSAA0K 00:KAT0BAHMS PellIeHUI U
neicTBUil (0e3eiicTBUSI) OPraHa, NPeA0CTABJSIOIIEr0 MyYHUIIUNIAJTBbHYIO YCJIYTY,
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€ro J0JIKHOCTHBIX JINI, MYHUITUTIAJBHBIX CJIYKAIIUX, 2 TAKIKE PellleHnH U
neiicTBuid (0e3geiicTBUS) MHOTO(PYHKIIMOHAJILHOTO IIEHTPA NMPeA0CTABJICHNUS
rocy1apCcTBEHHbIX 1 MYHUIIMNIAJIbHBIX YCJIYT, pA0OTHHKOB
MHOTO(PYHKIMOHAJBLHOI0 LIEHTPA NMPeI0CTABJIEHHUS TOCYyIaPCTBEHHBIX U
MYHUIIUNAJIbHBIX yCJIYT

Nudopmanus 11 3aMHTEPECOBAHHBIX JINI] 00 UX MPaBe HA J0Cy1e0HO0e
(BHecyneOHoe) 00:xa10BaHMe JAeiicTBHI (0e31elicTBYS) U (MJIH) pelIeHuH,
OCYIIeCTBJIAeMbIX (IPUHATHIX) B X0/1€ MPEeI0CTABJIEHUS MYHUIIMNIAJIbHOH yCJIYyTIU
(nanee — xkaynoda)

49. 3asBuTens BOpaBe oOXKajgoBaTh pelleHUss W jaelcTBusi (Oe3aeiicTBue),
OPUHATBIE B XOJ€ TNPEIOCTaBICHUS MYHUILUIAIBHON YCIYTH YIOJTHOMOYEHHBIM
OpraHoM, TOJBEJOMCTBEHHBIMH  OpraHU3alUsIMH  YIOJIHOMOYEHHOTO  Oprasa,
MPENIOCTABISIONIUMA ~ MYHULHUIIAIBHYIO  YCIyry, €ro  JODKHOCTHBIX  JIHII,
MYHUITUTIATBHBIX CITYXaIIUX, CIEIUAIUCTOB B JH0Cy1€OHOM (BHECY1€OHOM) MOpSIKE B

ciy4asx, NpeaycMoTpeHHbIX ctathed 11.1 denepanpHoro 3akona ot 27.07.2010 Ne
210-03.

Y1noJHOMO4YeHHbIe OPTaHbI M OPTraHU3AIMHU, YIIOJJHOMOYEHHbIE HA PACCMOTpPeHHe
JKAJI00BbI JIMIA, KOTOPBIM MOKET ObITh HANIPABJIEHA 2KaJ100a 3asiBUTEJIA
B 10Cy/1e0HOM (BHeCyAeOHOM) MOpPSAKe

50. B caywae oOxanoBaHHWS ~peHmICHUH W JeWCTBHM  (Oe3mercTBHS)
YIOJHOMOYEHHOI'O OpraHa, IpeAOCTABISIIONIET0 MYHHMIMIAIBHYIO YCIYTy, €ro
JOJDKHOCTHBIX JIMIL[, MYHULHIIAJBHBIX CIy)KalllUX, CIEUUAIUCTOB, COTPYIHHUKOB B
MI0JIBETOMCTBEHHBIX OpraHU3alUsAX YIOJIHOMOYEHHOTO OpraHa, )anoba mojaercs Ajs
paccMOTpEeHHsT B JIaHHBIM YINOJHOMOYEHHBIX OpraH, B IUCbMEHHOM QopmMe Ha
OyMa)XHOM HOCUTEJIe, B TOM YHUCJIE€ MpPHU JUYHOM MpUEME 3asBUTENS, B DJIEKTPOHHOM
dopMe, Mo mouTre WIM Yepe3 MHOTOQYHKIMOHAJIBHBIA ILIEHTP MPEeIOCTaBICHUS
rOCYAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

XKanoOy Ha pemieHuss u aeictBusa (Oe3AeiicTBUE) YIOJHOMOUYEHHOIO OpraHa,
NPENIOCTABISAIONIET0  MYHUUUINAIBHYIO  YCAYry, €ro  JOJDKHOCTHBIX  JIUI,
MYHUIUOAIBHBIX CIY>KAIIUX, CIELHAIMUCTOB, COTPYJHUKOB B TOJABEIOMCTBEHHBIX
OpraHu3alysIX  YINOJHOMOYEHHOTO  OpraHa, TakkKe  BO3MOXHO  MoAaTh B
AJIMUHHCTpALMIO MYHULIUIIAILHOTO 00pa3oBaHus «KamMeHCKui ropoicKoi OKpyT».

B caywae  oOxanmoBaHus ~— pemieHMd W AedcTBuM  (Oe3mencTBHS)
MHOTO(YHKIIMOHATBHOTO LEHTpa IPENOCTABICHUS roCcyJapCTBEHHBIX "
MYHUIIUIIATIBHBIX YCIYT, paOOTHHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEI0CTaBICHUS
rOCyJapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT jkKajo0a MOoJaeTcs IJis pacCMOTPEHHs B
MHOTO(YHKIIMOHATBHBIN LEHTP MPEJOCTaBICHHS TOCYJaPCTBEHHBIX U MyHHUIIUNIAIbHBIX
ycIIyT B (husnman, rie 3asBUTENb 10/1aBajl 3asBJICHUE U JOKYMEHTHI JIJIsl IPEOCTaBICHUS
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MYHHIIATIAJTFHON yCIyTH B MUChbMEHHOU (hopMe Ha OyMa)KHOM HOCHTEJIE, B TOM UYHCIIEC
IIPU JTMYHOM TIpUEME 3asBUTEIIS, 110 MIOYTE WK B AJICKTPOHHOM (hopme.

Kanoby Ha pemeHuss u jaercTBus (0e3nericTBUe) MHOTO(YHKIIMOHAIBLHOTO
IEHTPa MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT TaK:K€ BO3MOXKHO
nonate B Jlemaprament uHpopmaruzanmu U cBs3u CBepAOBCKOM obiactu (manee —
yupeauTeab MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa) B MHCbMEHHON (popme Ha OyMaKHOM
HOCUTEJIC, B TOM YHUCIIC MPU JIUYHOM MPUEME 3asIBUTEINS, 110 MOYTE WIN B SJICKTPOHHOU

dbopme.

Cnioco0bI I/IH(l)OpMI/IpOBaHHﬂ 3asiBUTEJIeH 0 MOopAAKE NMoJAa4Y4 U paCcCMOTPECHUSA
?Kﬂ.]'lOﬁbI, B TOM 4YMCJIe ¢ HCI0JIb30BaHueM EquHoro mopraJa

51. YnopaBnenue o0pa3oBaHus, MHOTOQYHKIIMOHAIBHBIA LEHTP MPEAOCTaBICHHUS
TrOCYAApCTBEHHBIX M MYHHLIMIAIBHBIX  YCIyr, a  TaKXke  Y4YpEIUTEIb
MHOTO(YHKIIMOHATBHOTO LEHTpa IIPENOCTABIICHUS roCyAapCTBEHHBIX U
MYHUIIUIIAJIBHBIX YCIYT 00€CIIeUnBaloT:

1) undopmMupoBanue 3asBUTENICH O TIOPSIAKE 00XKATOBAHUS PEUICHUN U JeHCTBUI
(Oe3nmeiicTBUSI) YHNOJHOMOYEHHOIO OpraHa, IMpEeJOCTABISIONIEr0 MYHULHMIIAIBHYIO
YCIYIy, €ro JAOJUKHOCTHBIX JIMI, MYHHIMNAJIbHBIX CIY)KAIUX, CIECHHAINUCTOB,
COTPYIIHUKOB B TMOABEJOMCTBEHHBIX OpraHU3alMsaX YIOJIHOMOYEHHOTO Oprasa,
perieHui u neicTBri (0e31eiCcTBHS ) MHOTO(DYHKIIMOHAJIBHOTO IEHTPa MPEI0CTaBICHUS
rOCYJapCTBEHHBIX M MYHHUIIMIAIbHBIX YCIYT, €r0 JAOJUKHOCTHBIX JHI U PaOOTHHKOB
MOCPEACTBOM pa3MeIleHUs: UHPOpMAaITUU:

Ha CTEH/JaX B MECTax NPEJOCTaBICHUS MyHUIIMIAIBHBIX YCIYT;

Ha oduuuaibHOM caiTe AJMHMHUCTpPAlMM MYHMIMIIAJBHOTO 00pa3oBaHuUs
«KameHckuit TOPOJICKOM OKpYyT» (https://mwww.kamensk-adm.ru),
MHOTO(YHKIIMOHAIBHOTO LEHTpa IIPENOCTABICHUS rocyJapCTBEHHBIX
¥ MYHUIMNAIBHBIX ycryr (Mfc66.ru) u yupenutens MHOTOQYHKIIMOHAILHOTO LEHTPA
Npe0CTaBICHUS TOCYIapPCTBEHHBIX M MyHHIMNIANBHBIX yeyr (dis.midural.ru);

Ha EnuHom moprase B pasuene  «JlomonHutenbHas — uHGOpMALIM)
COOTBETCTBYIOIIEN MyHULMIIAIbHOW YCIIYTH;

2) KOHCYJbTUPOBAHHWE 3asBUTEICH O TMOpsAJAKE O00XajJoBaHUS pEHICHUNH U
nevictBuit  (Oe3dedcTBUs)  YIIOJTHOMOYEHHOTO  OpraHa,  MNpeI0CTaBJISIFOIIETO
MYHUIMOAIBHYIO YCIYTY, €ro AOJUKHOCTHBIX JHI, MYHHUIMNAIbHBIX CIYyKalluX |
CHEIUAINCTOB B MOABEAOMCTBEHHBIX OpraHU3alMsAX YIOJIHOMOYEHHOIO OpraHa,
peuieHuil u necTBuil (0e31ecTBUS) MHOTO(YHKIIMOHAIBHOTO LIEHTPA MPEA0CTABIICHUS
rOCyJapCTBEHHBIX M MYHMIIMIIAJIbHBIX YCIYT, €ro JOKHOCTHBIX JIUL U PaOOTHHUKOB
OCYILIECTBISIETCS MO Tene(oHy, 3IEKTPOHHOM MOYTEe, TP JTUYHOM MpUEME.

IlepeyeHb HOPMATHBHBIX IPABOBLIX AKTOB, PEryJIMPYIOIINX MOPAIOK
aocyne0Horo (BHecy1e0HOr0) 00KaJI0BAHUS pelieHUil U nelicTBuii (0e31eiicTBHSA)
OpraHa, npeaoCTABJIAIINEr0 MyHHIIUNAIBHYIO YCIYTY, €ro J0J2KHOCTHBIX JIUI U

MYHHIIUNAJbHBIX CJYKAIIMX, a TAKKE pellIeHn U aeiicTBuil (0e31eicTBUA)
MHOTO(p)YHKIMOHAJIBLHOI0 LIEHTPA NMPEA0CTABJIEHHUS IOCYAAPCTBEHHbIX U


http://mfc66.ru/
http://dis.midural.ru/
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MYHUIMNAIBHBIX YCJIYT, pA00THUKOB MHOTOQYHKIIMOHAJIBHOIO IIEHTPA
NpeI0CTABIEHHUS FOCYAAPCTBEHHBIX 1 MYHUIUNAJIbHBIX YCJIYT

52. TlepedyeHb HOPMATHBHBIX TMPABOBBIX aKTOB, PETYIUPYIOMUX TOPSIOK
nocyneoHoro (BHeCYAeOHOT0) OOXalOBaHWS pEIICHWH W JelcTBUil (Oe3neicTBYA)
YIOJHOMOYEHHOTO OpTaHa, €ro JOKHOCTHBIX JIMI] U MYHHUIIMIIAIBHBIX CITY)KalllHX,
CHEIUAINCTOB, COTPYIHUKOB B TIOJIBEIOMCTBEHHBIX OPTaHU3AIUAX YIOJIHOMOYEHHOTO
oprasa, a TakKe penieHui u aencTBuid (0e31elcTBrs ) MHOTO(YHKIIMOHATBLHOTO IIEHTPa
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX M MYHUIIMTIAIBHBIX YCIYT U €T0 PaOOTHUKOB:

Crateu 11.1-11.3 ®enepansHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06
OpraHu3alliy MPEeA0CTaABICHUS FOCYJaPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT»);

[Toctanosnenue [IpaButensctBa CepaioBckoit odnactu ot 22.11.2018 Ne 828-
[T «O06 ytBepxkaenuu [lonoxeHuss 06 0COOEHHOCTAX MOJIAYU U PACCMOTPEHHUS K00
Ha peleHus U JIeilcTBus (0e3/eliCTBHE) UCIOJHUTENBHBIX OPraHOB TOCY/IapCTBEHHOMN
Brnactu CBepIIOBCKON 00JacTH, MPEIOCTABISIONIMX TOCYIapCTBEHHBIE YCIYTH, HX
JIOJDKHOCTHBIX JIMI, TOCYAApCTBEHHBIX TPAXKIAHCKUX CIYKAIIUX HMCTOJHUTEIBHBIX
OpraHoB TOCyJapCTBeHHOM Biactu CBepIIOBCKOM 00JacTH, MPEAOCTABISIONINX
rOCyJlapCTBEHHbIE YCIYrdM, a TakKe Ha peuieHus u JeictBus (Oe3aeicTBUe)
MHOTO(YHKITHOHATHHOTO IEHTpa MIPEIOCTABIICHUS TOCYJIapCTBEHHBIX u
MYHHUITUTIATBHBIX YCIYT U €r0 PaOOTHUKOBY;

[Tocranonenue 'nmaBel Kamenckoro ropoackoro okpyra ot 08.02.2019 r. Ne 287
«O06 yrBepxaeaun [lonoxeHus 00 0COOCHHOCTSX MOJa4d U PACCMOTPEHHS Kajaol Ha
pemieHus W AedcTBus (Oe3neiicTBUe) AnMuHUCTpanuu KaMeHCKOro TopojCcKOro
OKpyra, oTpacieBbiX ((pyHKIIMOHANBHBIX) OpraHoB AnmunHucTpanuu KameHckoro
TOPOJICKOTO OKpYTa, MPEAOCTABIAIONIMX MYHUIIUNTATBHBIE YCIYTH U UX JOJDKHOCTHBIX
JUI, MYHUIIUNATBHBIX CIYXKAIIUX, MPEJOCTABISIIONINX MYHUIIMITAIBHBIE YCIYyTH, a
TaKK€ Ha penieHuss W JedcTBus (Oe3neiicTBHEe) MHOTO(PYHKIIMOHAIBHOTO IIEHTpa
MIPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT U €r0 pa0OTHUKOBY;

[Tocranosnenue I'maBel Kamenckoro ropojackoro okpyra ot 31.03.2016 r. Ne 62
«O Ha3HAYE€HUM OTBETCTBEHHBIX JIMI] 3a MPUEM U 00pabOTKY KajloO ¢ UCIOIB30BAHUEM
®denepanbHO  rocyJapCTBEHHOM  MHpOpManMOHHON  cuctembl  «JlocyneOHoe
00aoBaHUE.

[ToHast nHOpMAITHS O TOPSAAKE TOJAYM U PACCMOTPEHHH YKAJIO0BI HA PEIICHUS 1
nevictBuss  (0e3meicTBUE)  YIOJHOMOYEHHOTO oprasa, MPEIOCTABIISIOIIETO
MYHHUITUTIATBHYIO YCIIYTY, €ro JOKHOCTHBIX JIMI, MYHHITUNAIBHBIX CIYXKaluX |
CHEIUAIMCTOB, COTPYIHUKOB B TIOJIBEIOMCTBEHHBIX OpPTaHU3aIAAX YIOJIHOMOYECHHOTO
opraHa pasmeiieHa B pazzene «JlonmomnurensHas mHbopmarusy Ha EnuHoM moprane
COOTBETCTBYIOIIEH MyHHIIMIIATBHON ycIyru 1o aznpecy https://www.gosuslugi.ru.
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